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l. OO01IMe moJI0KeHus
1. Tlpeamet peryjJupoBaHusi AMHHUCTPATUBHOIO perjiaMeHTa

1.1. Hacrosmwmii  AJIMHHUCTPATHBHBIM  PErJIaMEHT  PETYJIUPYET  OTHOIICHHS,
BO3HHMKAIOIINE B CBSI3U C MPEAOCTABICHUEM MYHHIMIAIBHOW yciyru «OdopmiieHHe CipaBKu 00
ydyacTMM (HEy4yacTHH) B TPUBAaTH3alMM JKWIbIX MYHHMLMIIANBHBIX IOMELICHUNH» (nanee —
MynununaneHas ycnyra) Anmunuctpauneid 3ATO ropoackoit okpyr Mostonéxaelii MockoBCKOM
obnactu (mamee — AIMHUHUCTPALIHS).

1.2. Hacrosammii  AJMHHUCTPAaTHBHBI  pErjaMeHT  YCTaHABIMBAET  CTaHAAPT
npefocTaBiieHuss MyHUIIMNAIBHON YCIYTH, COCTaB, IOCIEIOBATENBHOCTh M CPOKU BBIMNOIHEHUS
aJIMUHUCTPATUBHBIX NPOLEAYpP MO NPEAOCTaBICHHIO MYyHHIMNAIBLHOW YCIYrH, TpeOOBaHUS K
HOPSIKY MX BBIITOJHEHUS, B TOM YHUCJI€ OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX IIPOLIEYP B
AIIEKTPOHHON Qopme, a Takke OCOOEHHOCTH BBIMOJIHEHUS aIMHUHHCTPATHUBHBIX MpPOIENyp B
MHOTI'O()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTaBIEHUS IOCY1apCTBEHHBIX U MyHULMIAIBHBIX YCIYT B
MockoBckoit o0macti, GOpMBI KOHTPOJIA 3a NPEAOCTaBIeHHEM MYHHIMIAIBHON YCIYTH,
nocyneOHbIi  (BHECYNeOHBIM) MOPSAOK OOXKalOBaHUs pelIeHUuH u JeicTBuil (Oe3aeiicTBuil)
AJMUHUCTpAINH, JODKHOCTHBIX JIMII, MYHUIIMITAIBHBIX CITy>KaIlnuX, padoTHUKOB M®II,

1.3.  TepmuHbl M OIpeesIeHUs, HCIIOJIb3yeMble B HACTOSIIEM AJIMHUHUCTPATUBHOM
periameHre:

EUC OV — eaunas nHpopMalMoOHHAas cUCTeMa OKa3aHHsI TOCYAapCTBEHHBIX U MyHMLIUIAIBHBIX
yciyr MockoBckoii o0iactu, ucnonb3dyemas AAMUHHCTpALUel Juist nmpeaocTaBieHuss MyHUIMIATIbHOM
yCIyru;

PIII'Y — rocymapctBeHHass wuH(pOpMaMOHHAas cuctemMa MockoBckoit oOmactu «Ilopran
rOCYJapCTBEHHbBIX U MyHUIMIIAIBHBIX YCIyT (pyHKIMI) MOCKOBCKOM 001acTH»;

PT'Y — rocymapctBeHHas uH(pOpManmuoHHas cuctemMa MocKoBckol oOiactu  «Peectp
rOCYJJapCTBEHHbIX U MyHULIMIAIBHBIX YCIyT (pyHKuIMi) MOCKOBCKOI 061acTi».

1.4,  OcranbHble TEpMHUHBI M  ONPEICJIECHUSA, MCIOJIb3YEMbIE B  HACTOSILEM
AJIMUHHCTPAaTUBHOM perjiaMeHTe yka3aHbl B [Ipunoxxenun 1 x HacTosimeMy AJIMUHHCTPAaTHBHOMY
periaMeHTy.

2. Jluna, uMeronye NpaBo Ha nojay4eHne MyHHUMNAJILHON yCJIyru

2.1. Jluunamu, MMEIOIIMMHU TPaBO Ha NOJdy4YeHHE MyHUIMNAIBHON YCIyTH, SBISIOTCS
busndeckue nuia — rpaxaane Poccuiickoit depepannu U060 UX YIOTHOMOUYECHHBIE TIPEICTABUTEIH,
oOparuBIIMEcs B AIMUHHUCTPALIMIO C 3a[IPOCOM O MPENOCTaBIeHU MyHUIIMIIATBbHON YCIIyTH (Janee
— 3asgBUTENN).

2.2.  Kareropuu 3asBuTemnei:

1) Tpaxkngane, COCTOSIIUE HA PETHCTPAIIMOHHOM YYETE 10 MECTY KHUTEJILCTBA HA TEPPUTOPUHU
3ATO ropojckoit okpyr Monoaéxusiii MOCKOBCKOM 0011acTH.
2)['paxknane, paHee COCTOSBIIME HA PETUCTPAIIMOHHOM YYETe [0 MECTY KHUTEIbCTBA Ha
teppuropuu 3ATO ropozackoit okpyr Mononéxubiii MOCKOBCKO# 0071aCTH.

3. TpeOoBaHus K NopsaAKy HHGpOPMUPOBaHHUS 0 NpeAocTaBIeHUH MYHHIIUTIATbHO
yCayru

3.1. Ilpuem 3asBuTeNell TO BOMPOCY TMpENOCTaBICHUs MYHUIHMITAIBHON YCIIyTH
OCYIIECTBIISIETCSI B COOTBETCTBUHM C  OPraHU3allMOHHO-PACHOPAIUTENIBHBIM  JOKYMEHTOM
AJMUHUCTpALMU, OTBETCTBEHHOM 3a MpeocTaBlieHne MyHUIIMNIanbHON YCIYyTH.

3.2. Ha odpunmansHoM caiite AnMUHHUCTpanuu (anee — calT AJAMUHUCTpAIMK) B CETH
«naTeprer» (manee — cets «MuTEepHETY), B PI'Y 1 PIII'Y 00s3aTenbHOMY pa3MEIICHUIO TTOJICKUAT
clIeAyIolIas CupaBovHasi HH(popMarus:



- MECTO HaxoXxAeHusl U Trpaduk paboTbl AIMHHHCTpAIMH, €€ CTPYKTYPHBIX MOJpa3felieHul,
MPEIOCTABIAIONINX MYHUIUIIATBHYIO YCIIYTY;

- CHpaBOYHbIE TeJIe(POHBI CTPYKTYPHBIX MOJpa3fesieHuil AMUHUCTPALUU, YYaCTBYIOIIMX B
MpeI0CTaBIeHn MYyHUITMTIAIBHON YCIIYTH, B TOM YuCiie HOMep TenedoHa-aBTonHpopmaropa;

- agpeca opUIUATILHOTO CalTa, a TAK)Ke AJICKTPOHHOM MOYTHI U (Miu) GOpMBI 0OpaTHOM CBS3H
Anmunuctpanyu B cetu «VMHTepHETY.

3.3. AnvuHuctpauus oOecneurBaeT B YCTAHOBJICHHOM MOPSAKE pa3MeElIeHue Hu
aKTyaJIM3alMio CIPAaBOYHOM MH(pOpManmuu B cooTBeTcTBYyMOmEeM pasznene PI'Y. Mudopmanus o
rpaduke (pexxume) paboThl AJAMMHHUCTpAIMM U CTPYKTYPHBIX MOJApa3fesieHuil AJIMUHUCTPALUU
ykazasa B [Ipunoxenun 2 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.4. HudopmupoBanue 3asgBUTENIEH IO BOIPOCAM MPEIOCTABICHHS MYHHUIIMTAIBHON
YCIIYTU OCYIIECTBIISAETCS:

a) myTeM pa3MmenieHus naHpopmaiuu Ha caiite Aamunuctpanuu, PIITY.

0)  IOMKHOCTHBIM JIMIIOM, MyHUITUTIATBHBIM CITYXKalluM, pA0OTHUKOM CTPYKTYpPHOTO

nojipasiesieHus AJMUHUCTPAIK, OTBETCTBEHHOT'O 3a IPeI0CTaBlieHne MyHUIIMNIAIBHOM YCIIyTH,
MIPU HETIOCPEACTBEHHOM O0panieHny 3asBUTEINS B AIMUHUCTPAIIHIO;

a)  MmyTeMm myOIuKanuu WHGOPMAIMOHHBIX MaTEpPHANIOB B CPEACTBaX MAacCOBOM MHGOpMAIUY;

0) myTrem pa3MmemeHus OpoIIop, OYKIETOB U APYTrUX MEYaTHBIX MAaTePHAJIOB B TIOMEIIECHUIX
AJMUHHUCTpAIUK, NpeAHa3HAUYCHHBIX Ui NpueMa 3asBUTENEH, a TakKe MHBIX OpraHu3aiuii Bcex Gopm
COOCTBEHHOCTH TIO COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3aIUsIMH, B TOM uncie B MODLI;

1) TOCPEACTBOM Telie(hOHHON U (haKCUMUIBHOM CBS3H,

€) IOCPEJCTBOM OTBETOB Ha IMHMCbMEHHBIE U YCTHBIE OOpalieHus 3asBUTENIEH MO BOIPOCY

npenocTaBiieHruss MyHULIUIAIbHON YCIYTH.

3.5, Ha PII'Y u caiite AIMUHUCTpalMy B LEIIX MHPOPMHUPOBAHUS 3asBUTENEH IO
BOIPOCaM MpeAocTaBieHuss MyHUIIMITATBEHOM YCIyTH pa3MellaeTcs clieayroas nH(HopMaIus:

a)  HWCYCpPIBIBAIOUIMA  MEPEeYeHb JOKYMEHTOB, HEOOXOAWMBIX JUISI  MPEJOCTaBICHUS
MyHununaapbHOU yciyru, TpeOoBaHUS K OGOPMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb
JIOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE MIPEICTABUTh 110 COOCTBEHHOM NHUIIMATUBE;

0) mepeueHb JIUI, UMEIOIIUX MTPABO HA MOJydeHne MyHUIIUIIAIBHON yCIyTH;

B)  CpOK IpeaocTaBieHuss MyHUIIMITAIbHOM yCIIyTH;

I)  pe3yabTaThl IMpeaocTaBieHUs MyHUIMNATBHONM YCIYrW, TMOPAJOK NpeACTaBICHUs
JIOKYMEHTA, SIBJIIOIIEr0Cs Pe3yJbTaTOM MpelocTaBieHns MyHUIIUIIadIbHON YCIyTH;

J)  MCUEpIBIBAIOIIUI IepeyeHb OCHOBAaHMM Ui TPUOCTAHOBICHHMS WJIM OTKa3a B
MIPEAOCTABICHUH MYHUIIUITAIBHON YCIIYTH;

e) uH(popMalus o paBe Ha A0cyaeOHoe (BHECYIe0HOe) 00xaloBaHue AecTBUI (0e31eiicTBIS)
U peLIeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ ITpelocTaBlieHnss MyHUIIUTIanbHON YCIYyTH;

K) ¢opMmbl 3asBlIeHUN (yBEIOMJIEHHH, COOOIIEHHI), HUCHOJIb3yeMble IpPH IMPEI0CTABICHUN
MyHuULIMNIaTbHON YCITYTH.

3.6. MHWudopmauusa na PIIY u caiite AIMUHHMCTpaLMU O TOpPSIKE U CpPOKax
npeaocTaBieHuss MyHUIIUIIATBHON YCIyTH IPEA0CTaBIIAECTCS OECIIaTHO.

3.7.  Ha caiite AIMHHUCTpAIIUU JTOTIOJIHUTENIBHO PA3MEIAI0TCS:

a)  mpenocTapisioneid MyHUITUTIATBHYIO YCIYTY;

6) Homepa TenedoHOB-aBTOMH(OPMATOPOB (TIPH HAIUYKMH), CIIPABOYHbIE HOMEpa Tele(OHOB
CTPYKTYPHBIX MOJpa3AeaeHU A IMUHUCTPAIUH, HEOCPEACTBEHHO NMPEAOCTABISAIONINX MYyHUIIUTAIBHYIO
yCIyry;

B)  peXuM pabOThl AJIMUHUCTpPALINH;

r) rpaguk paboThl CTPYKTYpPHOIO IMOJpa3/eieHUs], HEMOCPEACTBEHHO IPEI0CTABISIONIEro
MyHUIMIIaTBHYIO YCIIYTY;

)  BBIICPKKH W3 HOPMATUBHBIX MPABOBBIX AaKTOB, COIEPIKALIMX HOPMBI, PETYIUpPYIOIINE
NEeATEIbHOCTh AJAMUHUCTPALIMHU 110 TPEAOCTABIEHNIO MYHUIIMTIAIIBHON YCITYTH;

€)  IepeueHb JINL, UMEIOUINX IPABO Ha MOoiTy4eHrne MyHUIIMIIaIbHON yCIIyTH;

K) ¢opMmbl 3asBiIeHUN (yBEIOMJICHHH, COOOIIEHUI), HUCHOJIb3yeMble IPH INPEIOCTABICHUN
MyHuLUnaabHOU yCayru, 00pa3ibl 1 HHCTPYKIIMHU 0 3aII0JTHEHHIO;
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3)  TEKCT HAacTOSIEro AIMHUHUCTPATUBHOTO PETVIAMEHTA C MPUIIOKEHUSAMU;

M)  KpaTKOE ONHMCaHUE MOpsIKa IpenocTaBlIeHnss MyHUIIUIIaIbHON yCIyTH;

K) TOpSIOK OOXKaJOBaHUS pELIeHUH, ACUCTBUI Wiau Oe31eHCTBHs JIOJDKHOCTHBIX JIMIL,
MYHHMIMIIAIBHBIX CIYXaIIUX, pAOOTHUKOB AMUHHUCTPALMU IPEIOCTABIAIOMMX MYyHUIIUTIANBHYIO YCIIYTY;

a)  uHpOpMaLuUs O BO3MOYKHOCTH ydyacTus 3asBUTEJNCHl B OLEHKE KadyecTBa IMPElOCTaBICHUS
MyHUIIUIIaTBHON YCIYTH, B TOM YHCJIE B OIIeHKe 3()()EeKTUBHOCTH AEATEIBHOCTH | TaBbl aIMUHUCTPALINH,
a TaKKe CIPAaBOYHO-MH(POPMALMOHHBIE MaTepUallbl, COJEpXalllie CBEIEHHUs O MOpsAKe M crocodax
IIPOBEJICHUS OLIEHKH.

3.8.  Ilpu uHpopMHpPOBAHUU O MOPAAKE MPEAOCTABICHUSI MyHULMNAIBHONW YCIYrH 110
TesneoHy JODKHOCTHOE JIUIO, MyHUIUIAIBHBIN CITy)Kallui, pabOTHUK AJMHHHUCTPALUN TPUHSB
BbI30B MO Tese(OHY IPEACTABISAETCA: Ha3bIBaeT (aMUIIMIO, MMs, OTYECTBO (IpU HAIUYMH),
JOJKHOCTh, HAMMEHOBAaHUE CTPYKTYPHOTO MOIpa3IeIeHNUss A IMUHUCTPALIUH.

JIOJPKHOCTHOE JIMII0, MyHULIMIAIBHBIHN CllyKalinii, paOOTHUK A IMUHUCTPALIMK 00513aH COOOLIUTh
3asBurento rpaduk npuemMa, TOUHbIN MOYTOBBIN aipec AJAMUHUCTPAINH, CIOCO0 Mpoe3/a K HeMy, CIIOCOObI
IIpeJBApUTENILHON 3alIUCH U1l JIMYHOT'O pUeMa, TpeOOBaHMsI K TIMCbMEHHOMY OOpallEHUIO.

WudopmupoBanne 1o TenehoHy O TMOpPAAKE NPEAOCTaBIeHUS MYyHHIMIIAIBHON YCIyTrd
OCYILECTBIISICTCS B COOTBETCTBUU C IpauKoOM paboThl A IMUHHCTPALIUH.

Bo Bpems pasroBopa [JODKHOCTHBIE JIMIA, MYHHUIUNAIBHBIE CIIyKamme, paOOTHUKU
AJMUHUCTpAIMK 00s13aHbI TPOU3HOCUTH CJI0BA YETKO U HE IIPEPBIBATh PA3roBOP IO MPUUUHE OCTYIUICHUS
JpYyroro 3BOHKA.

IIpy HEBO3MOXXHOCTH OTBETUTh Ha IOCTABJICHHbIC 3asBUTEIEM BOIPOCHI TeJIe(OHHBIH 3BOHOK
HepeasipecoBbIBAETCS (IIEPEBOJUTCS) HA JAPYroe NOHKHOCTHOE JIMIO, MYHHMLMIAIBHOTO CIIyXKallEero,
paOoTHHKa AIMUHHMCTpaLuu J100 oOpaTuBIIeMycs cOo0IIaeTcss HoMep TesedoHa, 10 KOTOPOMY MOXKHO
MOJIYYUTh HEOOXO0ANUMYIO HH(OPMAITHIO.

3.9.  IIpu orBerax Ha Tese()OHHBIE 3BOHKH U YCTHBIE 0OpAIleHHs TI0 BOIPOCAM K MOPSAAKY
IperocTaBieHuss MyHUIUMDAIBHON  YCIYIM  MYHMLIMIAJIBHBIM  CIIY)XKalluM, paOOTHUKOM
AJMMHHCTpaK 00paTuBLIEMYCs cOOOIIAeTes cieayromias nHhopMarus:

a) O IepeyHe Jull, UMEIOIIKX PaBo Ha MojiyueHne MyHuunanbHON yCiIyr;

0) O HOpPMATHUBHBIX TMPABOBBIX aKTax, pPETYJIUPYIOUMX BOMPOCHl MPEAOCTABICHUS
MyHununaibHOU ycayru (HaMMEeHOBaHUe, JaTa U HOMEp IPUHSATHS HOPMAaTUBHOTO MPABOBOTO aKTa);

B) O IepeyHe JOKYMEHTOB, HEOOXOJUMBIX JJIS MOTydeHUs] MyHULIMTAIbHON YCITYTH;

I) O CpOKax ImpenocTaBiieHUs] MyHUIIMNIAIBHON YCIIyTH;

1) 00 OCHOBaHMSAX JUIS TPUOCTAHOBIIEHUS] MyHUIIMTIAIBHON YCITYTH;

e) 00 ocHOBaHMSX Ul OTKa3a B IPEIOCTaBIeHUH MyHHUIIMNIATILHOMN YCIIyTH;

K) o Mmecre pasmemieHus Ha PIII'Y, caiite AnMuHucTpanuu HMHGOpMalLMU IO BOIpPOCaM
MIPEAOCTABICHUS] MYHUIIUITAIBHON YCITyTH.

3.10. HudopmupoBaHue O TOpSJIKe MpeaocTaBieHuss MyHUIMNAIBHON  yciIyru
OCYIIECTBIISIETCSl TaKke Mo eauHoMy Homepy Tenedona KonraktHoro nenrpa ['ybepnartopa
MockoBckoM obnacTtu
8-800-550-50-30.

3.11. ApmuHucTpanus paspabaTbiBaeT HH(QOPMALMOHHBIE MaTepHaibl IO MHOPSAKY
npenocraBieHuss MyHMIMNAIbHOW YCIyTM — MaMSATKH, WHCTPYKLHH, OpOIIIOpPHI, MAaKeThl U
pa3memaer Ha PIII'Y, caiite AnqmunucTpanuy, nepenaer B MOII.

3.12. AavmuHUCTpanmsi 00ECIeUMBACT CBOCBPEMEHHYIO AaKTYaIHM3alHl0  YKa3aHHBIX
uHpOpPMaLMOHHBIX MaTepuanoB Ha PIIT'Y, caiiTe AIMMHUCTpAIMK U KOHTPOJIUPYET X HAIUYKE U
aKkTyaiabHOCTh B MOLI.

3.13. CocraB wuHpopManuu O NOpPsAKE MNpenocTaBieHus MyHUIUNATBHOW YCIYyTH,
pasmemaemori B M®IL] cOOTBETCTBYET pPErMOHAIBHOMY CTaHAApTy OpPraHMU3alUu JeATEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT B
MockoBckoil 007acTH, YTBEP)KIEHHOMY pacrnopssKeHHEM AJIMUHUCTPALUU TOCYIapCTBEHHOTO
yIpaBiieHUs, UHHOPMAIIMOHHBIX TEXHOJIOTUN U cBsA3U MockoBckoi obnactu ot 21.07.2016 Ne 10-
57/PB.



3.14. Joctyn k mHbOpPMAIMU O CPOKaX W TMOPSAKE MPeaoCTaBleHus MyHUIIUITATbHON
YCIYTH OCYIIECTBIIsIETCsl 0€3 BBINMOJHEHHs 3asBUTENEM KaKuxX-Tu0o TpeOoBaHuUH, B TOM uucie 0e3
UCTIONIb30BaHUSl MPOTPAMMHOTO OOECIIeYeHMsI, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEeICTBa
3asButens TpeOyeT 3aKIIFOYCHHS JUIEH3MOHHOTO WJIM WHOTO COTJAIICHHS C MpaBoobiamaTesnemM
INPOTrPaMMHOTO 00ECHEeUYeHUs, NPEAYCMAaTPUBAIONMIETO B3UMAHUE IUIATHl, PETUCTPALUIO WIN
ABTOPH3AIMIO 3asiBUTEINS, WM PEAOCTABICHHE UM ITEPCOHATBHBIX TAHHBIX.

3.15. KoncynpTHpOBaHHE IO BOIPOCAM MPEJOCTAaBICHUS MyYHHINNATBHON YyCIyru
JOJDKHOCTHBIMU  JIMIIAMH, MYHUIMIAJIBHBIMH  CIY)KalllUMH, paOOTHUKaMHU AJMUHHUCTPAILIH
OCYIIECTBIISICTCS OECIUIATHO.

1. Cranpaprt npenocraBiieHuss MyHHIMNAJIbHON yCIyrd
4., HaumeHoBaHue MYHHUHMNAJbHON yCJAyTH

4.1. MynununansHas ycnyra «Odopmienue cnpaBku o0 ydacTud (HEydacTHH) B
HPUBATU3ALMH KHJIBIX MyHULUIAIBHBIX TOMEILEHHUI».

5. HammeHoBaHme oprana, npeaoctasJsiomero MyHHIIUIIAJIBHYIO YCJIYTY

5.1.  Opranom, OTBETCTBEHHBIM 3a IIpeAOCcTaBlIeHre MyHUIIUIIaNbHON YCIYTH, SIBIISIETCS
AJMUHHUCTpALIUS.
5.2. AnMuHUCTpanyst o0ecriednBaeT MpPeNoCTaBlieHue MYHHIMIIAIBHOW YCIyTH B

anekTpoHHoU ¢opme mocpernctBom PIIIY, a Takxke B UWHBIX Qopmax, IpeayCMOTPEHHBIX
3aKoHOaTeNLCTBOM Poccuiickoit deneparuu, o BEIOOPY 3asBUTEIIS.

5.3. [IpenocraBnenune OecmiatHoro noctyna k PIIIY nans momaum  3ampocos,
JOKYMEHTOB, HH(POPMALINH, HEOOXOTUMBIX JIJIsl HOTY4eHUsT MyHUIIUITATBHON YCIYTH B SJIEKTPOHHON
dopMe, a Takke MOJyYeHHE PE3yJIbTaTOB MpEAOCTaBICHUs MyHHIMNATBLHON yciyru B Qopme
9K3EMILISAPa JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTEIIE OCyIIecTBIsIeTcs B tobom M®I] B
npezenax TeppuTopun MOCKOBCKOM 00sacTu 1o BbIOOpY 3asBHUTENsI HE3aBHCHMO OT €ro Mecra
JKUTEJIbCTBA WM MECTa MPeObIBAHMUS.

5.4. TIlopsmoxk oOecnedeHus JIUYHOrO TpuéMa 3asBUTENE B AJMHHHCTpAINH
YCTaHaBIUBAETCS OpraHU3alMOHHO-PACIOPSAIUTEIbHBIM JIOKYMEHTOM AJIMUHUCTpAIINH,
OTBETCTBEHHOH 3a NPeAOCTaBlIeHHe MyHULIUIIAIBHON YCIYTH.

5.5.  HemnocpencrsenHoe mnpenocTaBieHne MyHUIIMNAIBHON yCIyTd OCYIIECTBIISIET
CTpYKTypHOe nojpasaenenue Anmunuctpanuu — Otaen XKKX u repputopuansHoil 6e30macHoCTH.

5.6.  AnMuHHCTpanuu 3ampemeHo TpedoBaTh 0T 3asBUTEINS OCYIIECTBICHUS JICHCTBHM,
B TOM YHCII€ COTJIACOBAHM, HEOOXOAUMBIX ISl TONydyeHus: MyHHUIIMITATbHOW YCIYTH U CBA3aHHBIX
¢ oOpaiieHueM B HHBbIE TOCYAApCTBEHHBIE OpraHbl WM OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUS,
OpraHu3aluy, 3a UCKIIOYEHHEM IIOJIyYEHUs YCIyr BKIIOYEHHBIX B IEPEUYECHb YCIYT, KOTOpPbIE
ABIIIOTCS HEOOXOAMMBIMU U 003aTENbHBIMU JUISl TIPEOCTABIECHUS UCIIOJHUTENIbHBIMU OpraHaMu
rOCy/IapCTBEHHOU BiacTh MOCKOBCKON 00JIacTH TOCYJApCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT U
MIPEAOCTABIAIOTCS OPraHU3alMsIMH, YYacCTBYIOIIMMH B IPEJOCTABICHUN TOCYAAPCTBEHHBIX H
MYHUIIUIIATBHBIX YCIYT, YTBEPKACHHBIM MMOCTaHOBIeHHeM [ IpaButenscTBa MOCKOBCKOM 001aCTH OT
1 ampenst 2015r. Ne 186/12.

6. PesyabTat npegocrasjienuss MyHHIUNIAIbHOR yCIyTrH

6.1.  PesympTaTrom mpemocraBieHus MyHHUIMITATBHON YCITYTH SBIISIETCS:

6.1.1. CrpaBka 00 ydacTuu (HEy4acTHH) B IPUBATH3AIMHU SKUIBIX MYHHIIMIIATBHBIX
nomenieHuit no ¢opme, npuBeaeHHoil B Ilpunoxenun 3 k HacrosimeMy AJAMHUHHCTPATUBHOMY
pErJIaMeHTy.

6.1.2. Pemenne 00 oTkase B mpenocTaBieHUd MyHUIIMTIAIBHOW YCIYTH, B CIIydae
HaJau4usl OCHOBAaHUW I OTKa3a B NPEJOCTABICHUU MYHULMIIAIBHON YCIYI'H, YKAa3aHHBIX B
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nyHkre 13 HacTosmero AJMHHUCTPATHBHOTO perjamMeHTa, 1o ¢opMe, NPUBEIEHHONH B
[Ipunoxxenuu 4 x HacTosIIEMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. PesynpraTr mpepoctaBieHuss MyHUIIMNIATbHOW yCIYyTd HE3aBUCUMO OT MPHUHSATOrO
pemieHuss oGOpMISIETCS B BHJE OJCKTPOHHOTO JIOKYMEHTA, TMOAMKCHIBACTCS YCHUJICHHOU
KBaJIM(ULMPOBAHHOMN AJEKTPOHHON noAnuchio (aanee — 1) ynolTHOMOYEHHOTO MYHUITUIIAIBHOTO
CITy’Karero, paboTHIUKa A IMUHUCTPAIIMU U HaTIpaBisieTcs 3assButento B JImunbiii kabuner Ha PIITY.

6.3. Csegenuss o0 mpenoCTaBICHHMM MYHUIUNAIBHON YCIYyTd C M[PUIOKEHHEM
AJIGKTPOHHOTO o0pa3a pe3ylibraTa MpeAocTaBiIcHHUs MyHHIMIIATBLHOW yCAyrd B TedeHHe | mHS
nojyiexkat oos3aTenbHOMy pazmenienuto B Moayne EMC OV.

6.4. VYBemomiieHHE O MPUHATOM PEHICHUH, HE3aBUCUMO OT PE3yJIbTaTa MPEIOCTaABICHHUS
MyHUITUTIATBHOM YCIyTH, HanpassieTcs B JInunplii kabunet 3asBurtens Ha PIITY.

7. Cpox perucrpanuu 3anpoca 3asgBuTeJs 0 npegocrapieHud MyHHIUIIAJIBHON yCJIyru

7.1. 3asBneHue 0 NpeAOCTaBICHUH MYHUIIMNAIBHON YCIYTH, MOJAHHOE B 3JEKTPOHHOM
¢dopme nocpenctsom PIIT'Y no 16:00 pabouero nHs, peructpupyercst B AIMUHUCTPALIMU B IEHb €r0
noaauu. 3asBieHue, nojgannoe mocpeacteom PIITY mocne 16:00 paGodero aHs 1ub0 B HEpaOOUHiA
JIeHb, PETUCTPUPYETCA B AJIMUHUCTPAIIMH Ha CICTYIONINI paOouHii 1eHb.

7.2. 3asBneHHWe, MOJAaHHOE B WHBIX (opMax, MPEeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepaiuu, perucTpupyercas B AJIMUHUCTPAIMM B TOPSIKE, YCTAaHOBJICHHOM
OpraHU3alMOHHO-PACHOPAAUTENBHBIM TOKYMEHTOM AJIMUHUCTPALUH.

8. Cpok npenocraBieHnss MyHHIMNAJIBHON yCJIyTH

8.1. Cpok mpenocraBineHuss MyHUIIUNIATBHONW YCIYTH COCTaBsieT He Ooiee 3 (Tpex)
pabounx AHEW ¢ AaThl perucTpauu 3asBacHus B AIMUHUCTPALIUU.
8.2.  OcHoBaHUs I TPHOCTAHOBIICHUS MYHUITUTIAIIEHON YCIIYTH OTCYTCTBYIOT.

9. IIpaBoBble OCHOBaHMA NpeaocTaBieHusi MyHHIIMIIAIBHOMR YCIyTH

9.1. OcCHOBHBIM HOPMAaTHBHO TIPaBOM aKTOM, pETYJIHPYIOIIMM MPEI0CTaBICHUE
MyHununansHON yciyrH, sBisercss 3akoH Poccuiickoit @enepanyu ot 04.07.1991 Ne 1541-1 «O
npuBaTU3alMK XKuiMIHOro Gouaa B Poccuiickoit denepannn»

9.2. Crnucok HOPMAaTHBHO TIIPaBOBBIX AaKTOB, B COOTBETCTBUM C KOTOPBIMHU
OCYLIECTBIISICTCA MpPEAOCTaBIeHNEe MYHUIMNAIBHONW YyCIyrd, hpuBeneH B Ilpunoxennn 5 x
HaCTOALEMY AJTMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. McuepnbIBaOLIUii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX A5 MPeI0CTABJIEHHA
MyHUIMIIATBHOM YCIYTH, NOAJIeKAIMX NPeCTABIeHUI0 3asiBUTeleM

10.1. TlepeueHb [TOKYMEHTOB, OOS3aTENBHBIX JUISI TPEJOCTABICHUS 3asBUTEIIEM
HE3aBUCHMO OT KaTerOpHHU Il OOpallleHus 3a Mpe1oCcTaBIeHneM MyHUIIUIIAIBHOW YCIYTH:

a) 3asBleHHE O TNPEJOCTaBICHHMM MyHUIMNAIbHOM yciuyru mo ¢opMe, HTPHUBEIECHHON B
[IpunoxxeHnn 6 K HacTosIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY;

0) JOKYMEHT, YJIOCTOBEPSIOIMINNA JTUIYHOCTh 3asIBUTEIS, @ TAKXKE B ClTydae 0OpalleHus OT JUIa
HECOBEPIICHHOJIETHETO peOeHKa IOTOIHUTENBHO MPEOCTABIISET CBUIETENLCTBO O POXKIECHUH peOeHKa;

B)  JIOKYMEHT, YJOCTOBEPSIOMINNA JUYHOCTH MPEACTaBUTENS 3asgBUTENS, B cllydae oOpalieHus
3a IpeocTaBIeHneM MyHHUIIMIIaNbHON YCIyTH NPEACTaBUTENS 3assBUTENS;

)  JOKYMEHT, YJOCTOBEpSIOIIMI IOJHOMOYHUS TpEACTaBUTENsT 3asBUTENs, B Clydae
oOpaleHus 3a NpeaoCcTaBIeHneM MyHHUIIMIIATBHOM YCIyTH MpeICTaBUTENs 3asBUTENS;

)  JOKYMEHT, MOATBEPXKAAIOMIMA W3MeHeHue (paMuiIuu, UMEHHU, OTYecTBa (B Cllydae eciiu
3asgBUTENb U3MEHSUT (PaMUIINIO, UM, OTYECTBO).



10.2. Omnucanue JOKYMEHTOB M TMOPSAOK MX NPEIOCTaBICHUs 3asBUTEJIEM TPHUBEICH B
[TpunoxeHnu 7 K HacTOSILIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.3. B caywae, ecnu mis NpeaocTaBieHHS MyYHUIMNAIBHONW YCIyrH HeoOXoauma
00paboTKa MEePCOHAIBHBIX JAaHHBIX JIUIA, HE SBISIOMIETOCs 3asBUTEIEM, U €CIIH B COOTBETCTBHH C
3akoHoJarenbcTBOM Poccuiickoit ®denepannn 0O6paboTKa TaKUX MEPCOHATIBHBIX IAHHBIX MOXKET
OCYILIECTBIIATHCS C COIVIACHSI YKA3aHHOTO JiUIia, IpU oOpalleHnu 3a Moixy4eHneM MyHununanbHON
yclIyrd 3asBUTENb JONOJHUTEIBHO INPENOCTABIAET IOKYMEHT, IOATBEP)KIAIOIUN II0JIyYeHUE
COIJIaCHsl YKa3aHHOTO JIMIIAa WM €ro 3aKOHHOTO TPEICTaBHTEIsI Ha 00pabOTKY MepCOHAIBHBIX
JaHHBIX YKa3aHHOI'O JIMLA.

10.4. AnmuHHCTpanuu 3amnpemeHo TpedoBaTh y 3asBUTEIIS:

1)  nmokyMeHTHl Wi WH(OPMALMIO JMOO OCYIIECTBICHUS ICHCTBHUI, IMPEACTABICHHE WU
OCYLIECTBJICHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMM akTaMu Poccuiickon
denepanyy,  HOPMATUBHBIMU  NPABOBBIMM  akTaMd  MOCKOBCKOH  00jacTH,  HACTOSALIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM JJIsl IPEeOoCTaBlIeHuss MyHUIIMIIaNbHON YCIYTH;

2)  NpeiCTaBICHUS JOKYMEHTOB W HMH(pOPMAlWH, OTCYTCTBHE M (HJIHM) HEIOCTOBEPHOCTH
KOTOpBIX HE YKa3bIBAJUCh MPU IEPBOHAYAIBLHOM OTKa3€ B IMpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIf
npefocTaBieHuss MyHUIMNANbHOM yciiyru, Ju00 B NpeAocTaBieHMM MyHHUIMNAIBHOW YCIyr, 3a
HCKJIIOUEHUEM CIIEAYIOUIUX CIy4aeB:

a)  MU3MeHeHue TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAcCAIOIUXCS IMPEIOCTaBICHUS
MyHULIMNIaTbHOW ~ YCIIYTM, T[IOCJI€ [E€pBOHAYaJbHOW Mojaud 3asBiICHUS O IMPEJOCTaBICHUU
MyHHULIUNIaIBbHON YCITyTH;

0) Hanuuue omMOOK B 3asIBIIEHUH O NPEAOCTaBICHUN MyHUIIMNIAIIBHOM yCIyTy U IOKYMEHTaX,
NOJIAaHHBIX 3asBUTE]EM IIOCJE IEPBOHAYAIBHOTO OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX s
npenocTaBieHuss MyHULIIMNIAIbHOW yciyru, Jin0o B NpeAoCTaBiICHUM MYyHHIIMNAIbHOM YCIYIM M HE
BKJIFOYEHHBIX B IPEACTABJICHHBIM paHee KOMIUIEKT JHOKYMEHTOB, HEOOXOOUMBIX JAJIS MPEIOCTaBJICHUS
MyHuUIMIIanbHOM YCIyTH;

B)  MCTEYEHHE CpOKa JCWCTBUS JOKYMEHTOB WJIM H3MEHeHHe HHpopMaluu 1mocie
[IEpBOHAYAJILHOTO OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsl PeAOCcTaBiIeHUsT MyHUIIUIIaIbHON
yCIyTH, 1100 B IpeAocTaBlIeHN MyHUIIMIATbHON YCIIyTH;

I)  BbIBJICHHE JIOKYMEHTAJIBHO MOATBEPKACHHOIO (¢akra (MpHU3HAKOB) OMIKMOOYHOTO WU
MIPOTUBONPABHOTO JIeicTBUA (6€31eHCTBHS) JOKHOCTHOTO JIMIia AJMUHUCTPAIMU MTPU NTEPBOHAYATBHOM
OTKa3e B MpUeMe JTIOKYMEHTOB, HEOOXOAUMBIX JUIsl MpeaocTaBieHUs] MyHUIMIIANBHOM yCIyTH, J1ubo B
IIPEIOCTABIEHNN MyHMIMIIAIBHOM YCIYrM, O Y€M B IMCBMEHHOM BHUJE 3a MOANMCBHI0 PYKOBOAMTEIS
AJMUHHUCTpALUH, IPEAOCTaBISIIONIEr0o MyHUIIMIATBHYIO YCIYTYy, IPU IEPBOHAYAIBHOM OTKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX ISl PeIOCTaBICHNsT MyHUIIMIIAIBHONW YCIIyTH yBeAoMIIseTcsl 3asiBUTENb, a
TaK)XKe MPUHOCATCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBA.

11. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /IJIsl Pe10CTABIEHHUS
MyHUIMNIAJLHOMH YCJIYT'Y, KOTOPbIe HAXOASTCA B PACNOPSI>KEeHUH OPTaHOB BJIACTH,
OPraHOB MECTHOI'0 CAMOYNPABJICHHUS WM OPTraHU3anMI

11.1. JloxyMeHTbI, HEOOXOAMMBIE JUIsI MpPENOCTaBIeHUS MyHHUIUNAIBHOW YCIIYTH,
KOTOpBIE HAaxOJSATCS B PAaCHOPSHKEHHE TOCYAAPCTBEHHBIX M MYHULMIAIbHBIX OPTaHOB M HWHBIX
OpraHoB, M IOJBEIOMCTBEHHBIX KM OpraHM3allMi, YYacTBYIOIIUMX B IPEIOCTABICHUU
MyHuLMNanbHONW YCIIYTH, M KOTOpble 3asBUTENb BIpPaBE NPEJOCTaBUTh IO COOCTBEHHOI
WHUIMATUBE, OTCYTCTBYIOT.

11.2. AnMuHHCTpanuu 3ampemieHo TpedoBaTh y 3asBUTENS MPEICTaBICHHS JOKYMEHTOB
U nHpOpMaIMHY, B TOM YHCIIE MOATBEPKIAIOINX BHECEHUE 3asBUTENIEM IIJIaThl 32 MPEIOCTaBICHUE
MyHULMTIaNbHON YCIYTH, KOTOpPBIE HAXOASTCS B PACIOPSKEHUU OPraHoB, IPEIOCTABIISIOMINX
rOCy/IapCTBEHHBIE U MYHULIMIIAIIBHBIE YCIYTH, MHBIX MYHULIUIIAIbHBIX OPIaHOB, OPraHOB MECTHOT'O
camoymnpaBJyieHusl 100 MOJBEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIPABJIEHUSI OpPraHM3alMi, y4JacCTBYIOIIMX B IPEAOCTaBICHMH MyHUIMNANBHBIX YCIYT, B
COOTBETCTBUU C HOPMATUBHBIMH NPABOBBIMU aKTAMHU.
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12. HcuyepnbiBawimii nepevyeHb OCHOBAHUM JIA 0TKA3a B pUeMe IOKYMEHTOB,
HeO0XO0AUMBIX /Il MpeAocTaBJIeHus1s MyHMUIMNAJBHON yCIyru

12.1. OcHoBaHusMH IS OTKaza B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEA0CTaBICHUs] MYHULIUIIAIBHON YCIIYTH SBJISIFOTCS:

12.1.1. OOpamenne 3a MOPEIOCTaBICHHEM WHOW  MYHULMIIAIBHOW  YCIYrH, He
IIPEIOCTABIIAEMOIN AIMUHUCTPALIUEN.

12.1.2. 3asgBUTENIEM TPEJCTABICH HEMOJHBIM KOMIUIEKT OOS3aTEIbHBIX JTIOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEI0CTaBIeHUST MYHUITUTIAIBHON YCITYTH.

12.1.3. JlokyMeHTBI, HEOOXOAMMBIC MJisi TPENOoCTaBiIeHUs MYHUIMIAIBHOW YCIyrd
yTPaTWIN CUITY, @ UMEHHO:

a) TOKyMEHT, yJIOCTOBEPSIOUINI TUYHOCTh 3asBUTEIIS;

0) TOKYMEHT, yJOCTOBEPSIIOIIHNIA JTUIHOCTh MPEJCTABUTENS 3assBUTENsA, B CIydae OOpamieHus 3a
MpeiocTaBlieHneM MyYHUIIMTIANBHON YCIYTH NPEACTaBUTENS 3asBUTEI;

B) JIOKYMEHT, YIOCTOBEPSIONMINN TTOJTHOMOYHS MPEICTABUTENS 3asBUTENS, B ClIydae OOpaIieHus
3a MpeaocTaBieHneM MyYyHULIMTIATBHON YCIYTH MPeACTaBUTENS 3asiBUTEIIS.

12.1.4. JIOKyMEHTBI colepKaT IIOAYMCTKM W HCIIPABICHHS TEKCTA, HE 3aBEPCHHBIC B
NOpsiIKe, yCTAaHOBJIEHHOM 3aKoHOaTebcTBOM Poccuiickoi denepanui.
12.1.5. JIOKYMEHTBI cofiepaT MOBPEXKICHUS, HATUUNE KOTOPBIX HE MO3BOJISIET B MOJIHOM

o0BbEME HCIONIb30BaTh MHGOPMAIMIO M CBEICHUS, COAEpIKAIUECS B JOKYMEHTaX Ui MPelOoCTaBIICHUS
MyHULIMTIaTBHON YCIYTH.

12.1.6. HekoppekTHoe 3amosiHeHHE 00s3aTelbHBIX TMOJeH B (opMe HHTEPAKTUBHOIO
3anpoca Ha PIII'Y (oTcyrcTBHe 3amojiHeHHs, HEAOCTOBEPHOE, HEMOJIHOE JIMOO HEeNpaBWIbHOE, HE
COOTBETCTBYIOIIEE TPEOOBAHUSIM, YCTAHOBICHHBIM HACTOSIIINM ATMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.7. [IpencraBneHue 2JIEKTPOHHBIX 00pa3oB A0KyMeHTOB mocpeactsoMm PIITY, we
MI03BOJISIET B IOJTHOM 00bEME NMPOUYUTATh TEKCT JOKYMEHTA U (MJIM) paclio3HaTh PEKBU3UTHI JIOKYMEHTA.
12.1.8. [Tomaua 3asBrneHMs] ¥ MHBIX JOKYMEHTOB B JIEKTPOHHOW (hopMe, MOANMCAHHBIX C

HCII0JIb30BaHUEM JJIEKTPOHHOM MOJIIUCH, HE TPUHAUIECKAIIECH 3asBUTEIII0 WIIU ITPEICTABUTENIO 3asiBUTEIIA.
12.2. Tlpu oOpamenun uvepe3 PII'Y, pemenune o0 oTka3e B mpueMe TOKYMEHTOB,
HEOOXOMUMBIX JJIsl TpefocTaBieHus MyHUIUNAIbHONW yciayru, mo Qopme, HpPUBEICHHOH B
[Tpunoxennu § Kk HacTOAIEMY AIMUHUCTPATUBHOMY PETrJIAaMEHTY B BUJIE AJIEKTPOHHOTO IOKYMEHTA,
noanucasHoro OIl yrmoJHOMOYEHHOro OJKHOCTHOTO JIMIA AJMUHHUCTpPAllMU, HAlpaBiseTCcs B
nuyHbld kabuHeT 3asButens Ha PIII'Y He mo3aHee mepBoro pabodero IHsI, CIEAYIOIIETO 3a THEM
nosia4yu 3asBICHUS.

12.3. Bsigaua penierus 00 0TKase B mpueMe 3asBICHUS U TOKYMEHTOB, HEOOXOIUMBIX JIJIS
npeaocTaBieHuss MyHUIIMIATBHON YCIIYyTH, B cilyyae oOpalieHus 3asiBUTeNs B AJMUHUCTPALIUIO B
UHBIX (hopMax, yCTaHOBJIEHHBIX 3aKOHOJAaTeNbCcTBOM Poccuiickoit ®denepanuu, ycTaHaBIMBAETCS
OpraHU3alMOHHO-PACIOPAAUTEIBHBIM JOKYMEHTOM AIMUHUCTPALMU, KOTOPBII pa3MElLIcH Ha caiiTe
AJIMUHHCTpAIIAH.

12.4. Ortka3 B npueme 3asBICHHUS U JIOKYMEHTOB, HEOOXOJUMBIX AJISI MPEIOCTaBICHUS
MyHUIIMTIaTBHON YCIIYTH HE MPENSITCTBYET TOBTOPHOMY 00paIlieHuIo 3assBUTENS B A IMUHUCTPALUIO
3a NpefocTaBlIeHneM MyHHUIINIIaIbHON yCIyTH.

13. mnpenocraBieHun MyHHIIUNIAIbHON YCIyTrH

13.1. OcHoBaHHSA I NPUOCTAHOBIICHUS MTPEOCTaBICHUS] MyHUITUTIAIEHON YCITyTH
OTCYTCTBYIOT.
13.2.  OcHoBaHMAMHU /IS OTKA3a B MPEIOCTABICHUN MYHUIMITATBHON YCITYTH SBIISIOTCS:
13.2.1. Hanuuue npoTUBOPEUMBBIX CBEJCHUN B 3asiBIICHUH U NPUJIOKEHHBIX K HEMY JJOKYMEHTaX.
13.2.2. HecootBercTBHE 3asBUTENS KATETOPUH, YyKa3aHHOW B MyHKTe 2.1 HACTOSIIEro
AJMUHUCTPATUBHOTIO pETJIaMEHTA.



13.2.3. HecooTBeTcTBME  JAOKYMEHTOB,  yKa3aHHbIX B  nyHkre 10.1  HacTosiero
AJIMUHUCTPATUBHOTO periaMeHTa Mo (opMe WM COACpPNKAHUIO TPEOOBAHUSAM 3aKOHONATEIHCTBA
Poccuiickoit @enepanuu.

13.3. Ort3bIB 3asiBieHUS HA IPEIOCTABICHUE YCIYTH 110 MHULIUATHBE 3asiBUTEIS.

13.3.1. 3agBUTENL BIpPAaBE OTKA3aThCAd OT TOJY4YeHHS MYyHUIUMIIAIBLHON YyCIyTH Ha
OCHOBAHMWU THUCHMEHHOTO 3asBJICHUS, HANKMCAHHOTO B CBOOOAHOW (opme, HampaBUB IO aapecy
ANEKTPOHHON MOYTHI WK OOpaTUBIIKCH B AMUHUCTpanuio. Ha ocHoBaHMM MOCTYNUBLIEro 3asBiaeHUs 00
OTKa3e B MPEAOCTaBICHHM MYHUIIMIAIBHON YCIYrd YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM  JIHIIOM
AJMUHHUCTpAIUU MPUHUMAETCS perieHre o0 oTKasze B IMpenocTaBlieHnu MyHununanbHol yciayru. dakrt
OTKa3a 3asBUTEII OT MpeocTaBiIeHUus MyHUIIMTIATBHON YCIIYTH C MPUIIOKEHUEM 3asBJICHUS U PEeICHUEM
00 oTKkaze B mpenocTaBieHnd MyHHUITUNIanbHOU yeinyru ¢pukcupyercs B Moayne EMC OVY.

13.3.2. Otka3 oT npenocTaBieHuss MyHUITUTIATBHON YCIYTH HE MPENSATCTBYET TOBTOPHOMY
oOparieHuto 3asiBUTEN B AIMUHUCTPAIMIO 32 IPeIoCTaBlIeHueM MyHUIIMNIAIBHOM YCITYTH.

14. Tlopsaok, pa3Mep M OCHOBAHHSI B3UMaHUSI MYHHMIIUIIAJIbHON MOLLIHHBI
WM MHOM IJIAThI, B3MMaeMoii 3a npeaocraBjieHne MyHUIIUNIATbHOH YCJIYTH

14.1. MyHunuunanpHas yciyra npeaocTaBisieTcs OecIuiaTHoO.

15. Ilepeyennb yciiyr, He00X0AUMBIX U 00513aTeIbHBIX /ISl IPEI0CTABJIEHUSI
MyHUIMNIAJBLHOM YCJIYT'H, B TOM YHCJIe TOPSA0K, Pa3Mep U OCHOBAHMS B3MMAaHUA IJIATHI 32
npeaocTaBjIeHHe TAKUX YCIyT

15.1. VYcayru, HeoOxoaumbie u 00s3aTeNbHbIE A MpeAocTaBieHus MyHHIMIATbHOMN
YCIIYTH, OTCYTCTBYIOT.

16. Crnoco0sb! npeaocrap/ieHus: 3assBUTeEJIEM JOKYMEHTOB, HEO0X0AUMBbIX
1JIs1 mostydeHust MyHUIIMNIAJBHOM yCJIYyTH

16.1. [Ins nomyyeHus MyHUIMNAIbHON yCIyrd 3asiBUTENb MM €ro INpeACTaBUTEb
apropuszyetrcss Ha PIII'Y mocpenctBoM MOATBEpKACHHOM Y4YETHOW 3amucu B EnuHON cucteme
unaeHTUGUKaMu U ayreHtudukamuu (manee — ECHA), 3arem 3amonHser 3asBieHue c
MCIIOJIb30BaHUEM CHEIMATIbLHON HHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BH/JIE.

16.2. 3anonHeHHoe 3asBlieHHE OTIpaBIIsAeTCs 3asBUTEIEM BMECTE C MPUKPEIUIEHHBIMU
AJIEKTPOHHBIMU 00pa3amMH JOKYMEHTOB, HEOOXOIMMBIX Ji1 HperocTaBieHuss MyHUIIMNaIbHON
ycayrn B Anmunuctpanuto. [lpm aBropmsanmm nocpeactBoM ECHA 3assnenue cuutaercs
MOJMUCAHHBIM TPOCTOM ANEKTPOHHON MOJMHUCKHIO 3asiBUTEIS.

16.3. OrmpaBneHHble TOKYMEHTHl MOCTynaroT B MH(opManuonHyto cuctemy EMC OV
Anmunuctpanuu. Ilepenaya opuruHanoB U CBEpKa € 3JIEKTPOHHBIMH O0pa3aMM JTIOKYMEHTOB HeE
TpebyeTcs.

16.4. 3asBuTens yBeAOMIIIETCS O TONy4YeHMHM AJIMUHHCTpanuedl 3asBIeHUS U
JIOKYMEHTOB B JIEHb I10J1auM 3asBJICHMsI MTOCPEACTBOM M3MEHEHUs cTaryca 3asBieHus B JInuHOM
kabunete Ha PIII'Y.

16.5. Pemenne o mpenocraBieHUM ~ MyHUIMNANbHOW — YCIYTM  IPUHUMAETCS
AIMUHUCTpanueil Ha OCHOBAaHUU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, MIPECTABIEHHBIX 3asBUTEIEM,
a TaK)K€ CBEJIECHUN HaxXOJALIMXCS B PACIOPSDKEHWH HMHBIX OPraHOB TOCYAApCTBEHHOM BIACTH,
OpraHOB MECTHOTO  CaMOYIpPAaBJIEHUS U  TOJY4YEHHBIX AJMHMHHUCTpallMed MOCPEACTBOM
MEXXBETOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICHCTBUS.

16.6. Tlpmem MOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTaBICHUS] MYyHHUIIUITATBHON YCITyTH
B UHBIX (opmax, NpPeIyCMOTPEHHBIX 3aKOHOAaTenbcTBOM  Poccuiickoit  ®enepanuu,
YCTaHaBJIMBAETCS OPraHU3AI[MOHHO-PACTIOPAIUTENLHBIM JOKYMEHTOM AJIMUHUCTPAIUH.
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17. Cnoco0bl mostyyeHus1 3asiBUTEIeM Pe3yJbTATOB NpeaocTapjieHuss MyHMIMNAIbHON YCJIYyTH

17.1. 3asgBuTenb yBEAOMISIETCA O XOAE PAaCCMOTPEHUST M TOTOBHOCTH pe3yjbTaTa
npenocTaBieHuss MyHUIIMNIANBHON YCIYTH CIEAYIOIUME CIoco0aMu:
17.1.1. Yepes Jlnunsiii kabunet Ha PIITY.
17.1.2. 3agBUTENIF MOXKET CaMOCTOSTEIBPHO TMOJYYUTh HH(POPMAIMIO O TOTOBHOCTH
pe3yJibTaTta npeocTaBiIeHus] MyHUIIMIIAIBHON YCIIYTH ITOCPEICTBOM:
—cepBuca PIIT'Y «Y3HaTh craryc 3asBieHuUs»;
—no OecrjaTHOMY €IUHOro HoMmepy TenedoHa 3JeKTpoHHON mnpuemHol I[IpaBurenscTBa
MocxkoBckoii oomactu 8(800)550-50-30.

17.2. Pe3synprar nonydeHuss MyHUIIMTIATBHOW yCIIYTH HampaBiseTcs 3asiBUTENO B (hopme
3JICKTPOHHOTO JIoKyMeHTa B JInunblii kabunet Ha PIITY.

17.3. [omonHuTenpHO, 3asBUTENIO OOECIEYeHa BO3MOXHOCTh IMOJYYCHHS pe3yibTara
npeaocraBieHuss MyHHUIUNANbHOW yciayru B Jrooom MOPI] MockoBckoit obmactu B (opme
IK3EMILISPA SJIEKTPOHHOTO IOKYMEHTa Ha OyMakHOM HocuTelne. B atom cirydae paborarkom ML
pacnieuaThiBaeTcs u3 Monynas EguHolt  mHGOpMAanuMOHHON CHCTEMBI  OKa3aHHsl  YCIYT,
ycranoBiaeHHoro B M®I] (nanee — Moayns MLl EMC OY) sk3emIuisp 31€KTPOHHOIO T0KyMEHTa
Ha OyMaXHOM HocuTene, mMoANUCaHHbIA DIl  yINOJIHOMOYEHHOTO JOJKHOCTHOTO  JIMIIA
AJMUHUCTpALUY, 3aBEPSIETCA MOANNUCHIO YIIOJTHOMOYEHHOT0 paboTHrka M®I u neuatsro MOII.

18. MakcuMaJIbHBIH CPOK OKHJIAHUA B OUepean

18.1. MakcuManbHBI CPOK OXHUIAHHWS B OUYEpPeNd TMPH TOJYYCHUHM pe3yibTara
MpeaocTaBieHuss MyHULIUIIAIBHON YCIyTY HE JOJIKEH MPEBbIIAaTh 12 MUHYT.

19. TpeOoBaHus K NOMelIeHUsIM, B KOTOPBIX NPeAOCTABIAAIOTCS MyHHIMNAJIBLHASA YCJIyra,
K 3271y 0’KMJAHUsl, MECTaM [IJIsl 3aI10JTHEHHUSI 3aIIPOCOB O MPeI0CTABJICHUHU
MyHuuMnaabHO# ycJIyru, HH(pOPpMalMOHHBIM CTEHJAaM ¢ 00pa3laMu MX 3aN0JHEHUS H
NnepeYHeM JOKYMEHTOB, He00X0AMMBIX /I IpefocTaBaeHusi MyHUIMNAIbHON YCIyTIH,
B TOM 4HcJIe K 00eclieYeHHI0 JOCTYITHOCTH YKA3aHHbIX 00beKTOB /151 HHBAJIN/I0B,
MaJIOMOOMIbHBIX IPYII HAaceIeHUs

19.1. AnMuHHCTpanus MpH MpeaocTaBiIeHnd MyHUITMTIATBHON YCIIYTH CO3AeT YCIOBUS
UHBAJIUAAM U JIPYTUM MalOMOOMJIBHBIM TpYIIaM HaceleHMs Ui OeCHpernsTCTBEHHOTO JOCTyMa K
MOMEILIEHUsIM, Te TMpeaocTaBisiercds MyHMIMNANbHAs Yyciayra M OecnpensiTCTBEHHOTO HX
NEepeABMKEHHS B YKa3aHHBIX MIOMEIIEHHUSIX B COOTBETCTBUU C 3aKOHOM MOCKOBCKOM 00acTH oT 22
okTs0pa 2009 r. Nel121/2009-O3 «OO6 obecrnieueHnn OECHpensITCTBEHHOTO JIOCTyla WHBATUAOB U
JPYTUX MaJIOMOOMIIBHBIX TPYII HACEJIEHUs K 00BEKTaM COLUAIbHOM, TPAaHCIIOPTHON U MH)KEHEpHOU
uH(ppacTpyKTypsl B MOCKOBCKOM 0071aCTH.

19.2. TIlpenocraBnenne MyHHULIMDAIBHOW YCIYyTH OCYIIECTBISICTCS B CHEIHMAIbHO
BBIJIEJICHHBIX JIJIS1 3TOH 1IeJTM OMEIIEHUX, KOTOPBIE PACIIONaratoTcsl, 10 BO3MOKHOCTH, Ha HUKHUX
dTa)Kax 34aHUM U UMEIOT OTAEIIbHBIN BXOJ.

19.3. TlomemeHus, B KOTOPBIX OCYIIECTBISIETCS IpenocTaBieHne MyYHUIUITaTbHON
YCIYTH JTOJDKHBI 00ecreunBaTh CBOOOJHBIN JIOCTYNl K HUM U K MPEAOCTABISEMBIM B HUX YCIyraM
WHBaJIWAAM U JIPYTMM MajJOMOOMJIbHBIM TIpyINIaM HAaceJleHHUs, YJOBJIETBOPSTh UX MOTPEOHOCTH B
OecIpensITCTBEHHOM CaMOCTOSITETIbHOM IepEIBKEHUN 10 TEPPUTOPUH, HA KOTOPOH PACTIOIOKEHBI
noMeneHus: AJIMUHHUCTPAINH, BX0/1a B TaKHe OOBEKTHI U BBIXO/A U3 HUX, IOCAJKU B TPAHCIIOPTHOE
CPEICTBO M BBICAJKM M3 HET0, B TOM UHCIE C HCIOJb30BAHMEM KpECIa-KOJICKH, a TaKke
COOTBETCTBOBaTbh HOpPMAaMm M MpaBUjaM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyiv 1 3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1aCTH.

19.4. 3paHus, B KOTOPBIX OCYIIECTBISETCS IMpeaocTaBieHne MyHUIIMNAIBHONW YCIIyTH
JIOJIKHBI OBITH OCHAIIEHBI CIEAYIOUUME CIIEIUAIbHBIMU TPUCTIOCOOICHUSIMUA U 000pyI0BaHUEM:

1) cpeacTBamMu BH3yalbHOW M 3BYKOBOW MH(OpPMAIIHH;
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2)  chenualbHBIMHU YKa3aTesIMU OKOJIO CTPOSIIUXCS M PEMOHTUPYEMBIX OOBEKTOB;

3)  3BYKOBOI CHTHaNM3aluUeH y CBETOPOPOB;

4)  TenehoHAMU-aBTOMATaMH WM HHBIMH CPECTBAMU CBSI3U, JOCTYIHBIMH ISl HHBAJIHIOB;

5)  caHMTapHO-TUTUECHHUYCCKUMHU ITOMEIICHHUSIMHU;

6) maHxycaMu M MOPYYHSIMH Y JICCTHUIL [IPU BXOJIAX B 3JIaHUE WM OABEMHBIMUA MEXaHHU3MaMH.

19.5. Ha aBTocTOSHKax M B MeECTax MAPKOBKM TPAHCIOPTHBIX CPEICTB JIOJIKHO
BbIJIENIATHCS 10 10 MpoLeHTOB MecT (HO He MeHee OJHOT0 MecTa), HauboJiee yA00HbIX AJIs Bbe3aa U
Bbl€3/1a, /Ul MApKOBKU CIELMAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIMA0B. MecTta NmapKOBKU
JIOJKHBI OBITh OCHAIIEHBI CTIEUAIbHBIMU yKa3aTeasiMu. IHBanu b, a TaKkoKe JIULA, UX IePEBO3SIIHE,
MOJIB3YIOTCS MECTaMU JUIsl TAPKOBKH CIIEIMATIBHBIX aBTOTPAHCIOPTHBIX CPEACTB OECIUIATHO.

19.6. IlomemeHus, B KOTOPBIX OCYIIECTBISIETCA IpefocTaBieHne MyHUIMNAIbHON
YCIAYrH JOJDKHBI  OBITh OCHAIIEHB CIEAYIOIMIMMHU CIIEHUAIBHBIMUA TPUCTIOCOOIICHUSIMU U
000pyI0OBaHUEM:

1)  BJIEeKTPOHHOU CHCTEMOU YIIPABICHHS OUYEPE/IbI0 (MPH HATHYHH);

2)  uHPOPMALMOHHBIMHU CTEHIAMH, COJCPIKALIMMH BU3YAIbHYIO U TEKCTOBYIO HH(OPMALIHIO.

3)  crymbsAMH, CTOJIAMH, MUCYEH Oymaroii, OiraHkaMu, oOpa3iaMu 3asBJACHUN U TUCHbMEHHBIMU
IIPUHAJIEKHOCTSIMH B KOJIMYECTBE, JOCTATOYHOM I 3asiBUTEIICH.

4)  cpeacTBaMH BU3yalbHOW M 3BYKOBOH HH(OPMAIIHH.

19.7. KonuuecTBO MeCT OKMAAHUS OMNpeAessieTcs UCXOsd U3 (pakTUYeCKOH Harpy3ku U
BO3MOXKHOCTEH JIUIsl X pa3MEILEHUs B 3[JaHUU.

19.8. Mecra oxugaHMs JOJDKHBI COOTBETCTBOBaTb KOMGOPTHBIM YCIOBUSM IS
3asiBUTENIEH U ONITUMAIBHBIM YCIOBUSIM PabOThI JOJKHOCTHBIX JIULI.

19.9. B nomemieHusix, B KOTOPBIX OCYILIECTBISETCA IpenocTaBieHne MyHUIUMNAIbHON
yCIIyTH, CO3AaHbl YCIOBUS AJIs 00CITYKMBAaHUS MHBAJIUAOB (BKJIIOYAs MHBAIMJIOB, UCIOJIb3YIOIIMX
Kpecia-KOoJSICKH U cO0aK-IPOBOAHUKOB):

1)  OecnpensATCTBEHHBIH NOCTYN K MOMEIICHHSAM AJIMHHUCTPAIUMHU, TJE MPEIOCTaBISCTCS
MyHununanpHas yciyra,

2)  BO3MOXXHOCTb CaMOCTOSITEJIBHOTO WJIM C TOMOIIBI0 PaOOTHUKOB AJMHUHUCTPALUH WA
M®LI, nepenBuKeHUs IO TEPPUTOPUH, HA KOTOPOI PaCIIOI0KEHBI TIOMEILEHUS;

3)  BO3MOXKHOCTH IMOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJIKA M3 HETO Tepe] BXOJOM B
MIOMEIICHUs, B TOM YMCJE C HCIOJIb30BAaHUEM Kpecia-KOJSICKM M IPU HEOOXOJIUMOCTH C TOMOIIbIO
paboTHUKOB AaMuHHUCTpanuu uin MOL;

4)  oCHallleHHWE CHeLUaJbHBIM 00OpymOBaHHEM Ui yaoOcTBa M KoM(popTa HHBAIHIOB
MTOMEILIEHUs /111 BO3MOXKHOTO KPAaTKOBPEMEHHOI'O OTAbIXa B CHASUEM IOJOKEHUU NpPU HAXOXKJICHUHU B
MIOMEILEHUH;

5)  COnpoBOXICHHWE WHBAIUIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIUU 3pCHUS W
CaMOCTOSITEJILHOTO NEPEABIKEHNS, U OKa3aHUE UM ITIOMOLIY B IIOMEIIECHHUSX.

20. Tloka3aTesiM JOCTYNHOCTH M KauyecTBa MyHMIUNIAIbHOMI yCIyTH

20.1. Ouenka JOCTYIHOCTH M KadecTBa MpPeNoCTaBiIeHHs MyHHUIMNAIBHOW YCIYrH JOJDKHA
OCYIIECTBIIATHCS O CIIETYIONIIM TTOKa3aTeIIsIM:

a) CTerneHb MH()OPMUPOBAHHOCTH T'pa)<IaH O MOpPsJAKE MperocTaBiIeHuss MyHHIHIATbHON
yClIyrd (IOCTYHMHOCTh HMH(poOpManuu o MyHuIunanbHON yciyre, BO3MOXHOCTh BbIOOpa crocoba
noJTy4eHus HHpopMalun);

0) BO3MOXXHOCTh BbIOOpa 3asBuTeseM (opM IMpeaocTaBieHuss MyHUIIMIIAIbHOW yCIyTH, B
TOM YHCII€ ¢ ucrnojib3oBanueM PIITY;
B) BO3MOXXHOCTh OOpalieHus 3a MoJdydeHHueM MyHUIUNANbHON YCIyTH B AJIEKTPOHHOU

dopme iocpeacteom PIIT'Y B mo6om M®IL] MockoBckoit o0mactu;

obecnieuenue 6ecruiatHoro aoctymna K PIII'Y s mogaun 3ampocoB, TOKYMEHTOB, HH(GOpMaluy,
HEOOXOAUMBIX /ISl TMOIydyeHUs MyHMIMNIAIBHOW YCIyrH B 3JEKTPOHHOM (opme, a Takke MOIyuyeHHe
PE3yJIbTAaTOB IMpeloCTaBlIeHnss MyHUIIMNIAIBHON yCIIyTH B (pOpMe IK3EMILISIpa JIEKTPOHHOTO TIOKYMEHTa
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Ha OymakHoM HocuTene B JobomM M®I] Ha Tepputopuun MOCKOBCKOUM 007acTH MO BBIOOpPY 3asBUTENS
HE3aBUCHUMO OT €0 MECTa KUTCJIbCTBA UJIN MECTa Hpe6bIBaHI/I}I.

r) JOCTYIHOCTh OOpalleHus 3a IpelocTaBlIeHneM MyHUIMIIAaNbHOM YCIIyTH, B TOM YHCIIE TS
MaJIOMOOMJIBHBIX TPYIIN HACETICHHUS;

1) COOJIIOICHUSI YCTAaHOBJIIEHHOT'O BPEMEHH OXKHIaHUS B OU€peIU [IPU MOTY4YEHUH pe3ysbTaTa
IIPEAO0CTaBICHUs. MYyHULIUITAIBHON YCIIYTH;

e) COOJIFOJICHHE CPOKOB IPEOCTaBlIeHUs] MyHUIMIIANBHOM YCIyTH U CPOKOB BBIITOJIHEHHUS
aIMUHUCTPATUBHBIX MIPOLIEAYD IIPU IIPEAOCTABICHUY MyHUIIUIIAIBHON YCIIyTH;

x) OTCYTCTBHE OOOCHOBAHHBIX 7KaJI00 CO CTOPOHBI IPaX/1aH MO pe3yIbTaTaM IPeJOCTaBICHUS
MyHUIMIIaIbHON YCIYTH;

3) IIPEJOCTaBIEHUE BO3MOXKHOCTH 0JIa4 3asBJICHUS U JJOKYMEHTOB (COAEPKAILUXCS B HUX

CBElIEHMI1), HEOOXOIUMBIX MJISl TMPENOCTaBICHUS MYyHHIMNAIBHOW YCIyrd, B (hOopMe 3JIEKTPOHHOTO
JIOKYMEHTA;

n) MPEJOCTaBICHUE BO3MOXXHOCTH TOJIyYeHHs] HHPOPMALMU O XOJE€ MPEJOCTaBICHUS
MyHuMnaaIbsHOM YCIyTH, B TOM YHKCIIe ¢ ucnodib3oBanuem PIITY.

20.2. TlpenocraBienne MyHHIMIIATBHON YCIyTH OCYHIECTBISIETCS B DJIEKTPOHHOW (opme Oe3
B3aMMOJICHCTBUS 3asiBUTENS C JIOJDKHOCTHBIMH JIMLIAMU, MYHUIIMIIAIBHBIMH CITYKallUMH, paOOTHUKAMH
AJIMUHUCTpALIHH.

21. TpeOoBaHus K OpraHu3auuu npegocTaBjaeHuss MyHMUMNAIbHON yCJIyru B
3JIEKTPOHHOI popme

21.1. B uemsx mpenoctaBieHus MyHUIUNANBHOW YCIAYrd B OSJIEKTPOHHON Qopme ¢
ucnonp3oBanueM PIII'Y 3asBureneMm 3amoiHAeTcs SJCKTpOHHAs ¢opma 3asBICHUS B KapTOUKE
MynununansHoid ycnyru Ha PIIIY ¢ mpunoxeHweM 3IEKTPOHHBIX O0Opa3oB JOKYMEHTOB M (WJIH)
YKa3aHMEM CBEJIECHUN M3 JOKYMEHTOB, HEOOXOAUMBIX Ui MpefocTaBieHuss MyHULIUIIAIbHONW YCIIYTU U
yka3aHHbIX B yHKTe 10.1. HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

21.2. Tlpu npenocraBieHnd MyHUIMTIAIBHOW YCIYTH B DJIEKTPOHHON (POPME OCYIIECTBIISTIOTCS:

1) nmpemocraBneHWe B MOpPSIKE, YCTAHOBICHHOM  HACTOSIIMM  AJIMHHHUCTPATHBHBIM
periiaMeHTOM HHGpOpMaMK 3asBUTEISIM W OOECTedeHHre J0CTyna 3asBUTENEH K CBEIACHUSIM O
MyHUIUnanpHON yciayre;

2) mojaya 3ampoca O MPeJOCTABICHUU MYHUIMIAIBHONW YCIYyIH W WHBIX JOKYMEHTOB,
HEOOXOANMBIX JUISl TpeoCTaBIeHUs] MyHUIIMNIAILHON yCIyTrH ¢ ucnoib3oBanueM PIITY;

3) nocrymiieHue 3asBICHHS M JOKYMEHTOB, HEOOXOAMMBIX ISl  MPEIOCTABICHHUS
MyHnununansHoOU yeayru B uHTerpuposannyto ¢ PIII'Y EMC OVY;

4)  00paboTKa M perucTpaiys 3asBieHHs U JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABICHHS
MynununansHoit yeayru B EUC OY;

5) monydeHue 3asBUTEIEM YBEJOMIICHUI O XOJI€ MpeaocTaBieHUs] MyHUIIMIATBHOM| YCIIyTH B
JMYHBIN KabuHet Ha PIITY;

6) momydeHue 3asBHTENIEM CBEACHHH O XOJE MPEAOCTaBlIeHUS MYHHIHIIATBHOW YCIyrU
MOCPEACTBOM MH(OPMALIMOHHOTO CEpBUCA «Y3HATh CTATyC 3asiBICHUSY;

7)  momydeHue 3asBHTEIIEM pe3yibTaTa MpenocTaBlieHrss MyHUIMITAIBHON yCiuyru B JIMYHBIH
kabuner Ha PIII'Y B ¢Qopme nsnekTpoHHOro nOKyMeHTa, noanucanHoro OII  ymomHOMO4YeHHOrO
JOJKHOCTHOTO JMIa A IMUHUCTPALIUY;

8) mHampaBneHuMe JKanoObl Ha pelieHus, JeucTBus (Oe3felcTBHs) AIMHHUCTpAIUH,
JOJDKHOCTHBIX ~ JIMI MYHHIMIAIbHBIX  CIyXalluX, paOOTHUKOB AJIMHUHHCTpallid, B TOPSJIKE,
YCTaHOBJIEHHOM B pa3zeiie V HacTosIIero A JMUHUCTPATUBHOTO pErjiaMeHTa.

21.3. TpebGoBanusi k ¢opmaraM 3asiBICHUH M UHBIX JOKYMEHTOB, MPEJICTABISEMBIX B (hopMme
ANEKTPOHHBIX JJOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS T'OCYJAapCTBEHHBIX U MYHHUIIMNAIbHBIX
yCIIyT Ha TeppUTOpUH MOCKOBCKOM 00J1aCTH, YTBEp:KIeHBI TocTaHoBIeHHEM [IpaBurenbcTBa MOCKOBCKOM
obmactu ot 31 okTs16pst 2018r. Ne 792/37:

21.3.1. DJEeKTPOHHBIE JJOKYMEHTHI ITPEICTABISAIOTCS B CIEAYIONMX (hopMaTax:

a)  Xml— w1 hopMaIM30BaHHBIX JOKYMEHTOB,;
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6) doc, docx, odt — mIst JOKYMEHTOB C TEKCTOBBIM COJIEP/KaHUEM, HE BKIIFOYAIOIIUM (OPMYITBI
(32 UCKITIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJAIMYHKTE «B)» HACTOSILETO ITYHKTA);

B)  XIs, xIsx, 0ds — mst HOKyMEHTOB, COAEPIKAIMX PACUETHI;

r)  pdf, jpg, jpeg — asst JOKYMEHTOB € TEKCTOBBIM COZACP)KAaHUEM, B TOM YHCIIC BKIIIOYAIOLIMX
dhopmynsl 1 (Man) rpaduyeckue n300pakeHus, a TAKKE JOKYMEHTOB € TpaUUIECKUM COACPIKaHUEM;

21.3.2. Jomyckaercss (opMUpOBaHHE 3JEKTPOHHOTO JOKYMEHTa IyTEM CKaHUPOBAHHS
HETOCPEJCTBEHHO C OpUTHMHANA JOKyMEHTa (HCIIOJNb30BaHHE KONHMA HE JOIYCKaeTcs), KOTOpoe
OCYUIICCTBIISICTCS. C COXPAHCHHEM OpUEHTAllMM OpHIHMHANa JoKyMeHTa B pasperreHun 300-500 dpi
(macmrad 1:1) ¢ UCIOB30BaHUEM CIIEAYIOIINX PEKUMOB:

- «4epHO-0enbIi» (P OTCYTCTBUU B IOKYMEHTE rpadpuuecknx n300pakeHuil 1 (UiIH) LBETHOTO
TEKCTa);

- «OTTEHKHU ceporoy» (IMpH HAJIMYUHM B JOKyMEHTE rpaduyeckux H300paKeHHid, OTIMYHBIX OT
IIBETHOT'O rpa)uyeCcKOro n300pakeHus);

- IBETHOW» WM «PEKUM TOJHOHM LBeTonepenadyn» (IpyW HAIMYMKA B JOKYMEHTE IIBETHBIX
rpagu4IecKux N300paKeHUH JTUO0 IBETHOT'O TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOJIMHHOCTH, @ UMEHHO: IpadUuecKOi MOAIUCH
JIMIIA, TICYaTH, YIIIOBOTO IITaMIa OJIaHKa;

- KOJTMYECTBO (paiiIoB TOHKHO COOTBETCTBOBATH KOJMUYECTBY JOKYMEHTOB, KQXK/IbI U3 KOTOPBIX
COJIEP>KUT TEKCTOBYIO U (HJIK) rpaduuecKyto HH(HOpMAaIIUIO.

21.3.3. DJEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTICYMBATD:

BO3MOXXHOCTh HJICHTU(UIIUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE,

BO3MOYKHOCTh TOWCKA IO TEKCTOBOMY COJIEPYKAHHIO JOKYMEHTa U BO3MOYKHOCTh KOIMPOBAHUS
TeKcTa (32 UCKIIFOUEHHEM CITy4aeB, KOTIa TEKCT SBJISICTCS YaCThIO rpaduuecKoro n300paKeHus);

COJIepKAaTh OTJIABJICHHUE, COOTBETCTBYIOIIEE UX CMBICITY U COJEPKAHMUIO;

JUIE  JTOKyMEHTOB, COJIEpXKAIlUX CTPYKTYPUPOBAHHBIE TI0 4YaCTSM, TIJIaBaM, pasjeiiaMm
(mogpasnenam) JaHHbBIE M 3aKJIaJKd, OOECIEeYMBAIOLIME IE€PEXOAbl IO OrJaBI€HHIO U (WIH) K
COJICPIKALIUMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

21.3.4. JIOKyMEHTBI, TO/JICKAIINE NpPEACTaBICHUIO B ¢opmatax xIs, xIsx wmmm ods,
(bOpMHPYIOTCS B BUJIC OTACIBHOTO DJIEKTPOHHOTO JIOKYMEHTA.
21.3.5. MakcuMaabHO JOMYCTHMBIA pa3Mep MPUKPEIICHHOro IakKeTa JOKYMEHTOB He

noikeH npesbimath 10 I'b.
22. TpeGoBanus K OpraHu3ainuu npeaocrapieHuss MynununaasHoi ycayru B MOIL]

22.1. TlpenocraBienue OecruiatHoro aocryna k PIIIY ans mogaum 3ampocoB, JOKYMEHTOB,
uHpopManuu, HeoOXOAUMBIX ISl MONydyeHUss MyHUIIMIIaIbHON YCIyTH B JIEKTPOHHON (opMe, a Takxke
MIOJIy4YE€HHUE Pe3yJIbTaTOB MpeAOCTaBlIeHUs MyHUIIMNanbHON YCIIyTd B (popMe IK3eMILIsIpa IEKTPOHHOIO
JOKyMEeHTa Ha OyMaXKHOM HocuTene ocyiecTtBisercs B mobom MO®I[ Ha Tepputopun MoCKOBCKOM
o0JacTu 1o BEIOOpPY 3asiBUTENISI HE3aBUCUMO OT €r0 MECTa KHUTEJIHCTBA WIIM MECTa NMPEObIBAaHUS.

22.2. Opranu3anus npejgocraBieHus MyHuIMNanbHOM yeayru Ha 0aze M®L ocymecTBisiercs B
COOTBETCTBHH C COTJallleHneM o B3aumoeicTBuu Mexxay MLl u Anmunuctpanuei.

22.3. B M®I] obecrieunBaroTCs:

1) 6ecratHbil goctyn 3assuteneit k PIII'Y ans oGecnieyeHns BO3MOKHOCTH MOJTY4EHHUS
MyHUIIMTIaTBHOHR YCIIYTH B 3JIEKTPOHHOM (hopme;
2) BO3MOXKHOCTb MOJTY4YEHHsI pe3yJibTaTa npeaocTaBieHuss MyHUIIMIANbHOM yCIIyTH B BUJE

pacreyaTaHHOT 0 3K3eMIUIsApa AIEKTPOHHOI0 JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

22.4. UadopmupoBaHre W KOHCYJIBTHPOBaHUE 3asBUTEICH O TOPSAKE MPEIOCTaBICHUS
MyHUIUNIaIBHOM YCIIYTH, X0J1€ PACCMOTPEHUS 3allPOCOB O MPEAOCTaBICHNA MyHUIIMNIAIBHON YCIIyTH, a
TaKkKe 10 HWHBIM BOIPOCAM, CBSI3aHHBIM C MpEeAOoCTaBlIeHHEM MyHununaibHoOu yciayrdu, B MOIL]
OCYHIECTBIISIOTCS OECIIATHO.

22.5. Tlepeuerr M®DILI, B KOTOPBIX OpraHU3yeTCs MpeocTaBlieHHe MyHHUIIMITATBHON YCIyTH B
COOTBETCTBMM C COIVIAIEHMEM O B3aUMOACMCTBMM pa3MEIIEH Ha cailitTe AJMMHHCTpaluu U
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l'ocynapcTBeHHOTO Ka3eHHOTO Y4pekaeHus MOCKOBCKOW oOmacth «MHOTOGYHKIIMOHATBHBIN IECHTP
IIPEIOCTABIIEHNUS TOCYTaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI).

22.6. Tlpu opranuzanuu npeaocTaBieHus oecruiatHoro gocryna k PIIIY B M®I uckimrogaercst
B3aUMOJIeHCTBHE 3asiBUTENS C JOJDKHOCTHBIMH JIMLAMH, MYHUIIMIIATBHBIMUA CIYXXaIUMH, paOOTHUKaMHU
AnMUHHUCTpanuy, NPeAOCTABIIAIOIIMMA MyHUIIUIIAIbHYIO YCIIYTY.

22.7. Tlpu BbImaue pesynpTaTta npeaocTaBieHuss MyHununansHoi ycnyru B M®L[ B dopme
9K3EMIUIsSIpa 3JEKTPOHHOIO JOKyMEHTa Ha OymMakHOM HocuTene pabotHukamu ML 3anpermaercs
TpeOoBaTh OT 3asBUTEIIS:

1) nmpemoctaBieHUs JOKYMEHTOB M HWH(OpMAaMU WM  OCYIICCTBICHHS JACHCTBHIA,
IIPEIOCTABIICEHUE WM OCYILLECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTAMH,
PEryJIMPYIOIMMA OTHOLICHHS], BOSHUKAIOIINE B CBA3M C IIPENIOCTAaBIEHNEM MyHUIIMNIAIBHON YCIIYTH;

2)  OCYyUICCTBIICHHS JCWCTBHIA, B TOM YHUCIE COIJIACOBaHH, HEOOXOAMMBIX ISl TIOIYYCHHUS
MyHUIMIAIBHON YCIYTH U CBSI3aHHBIX ¢ OOpallleHHMEeM B MHbIE TOCYAapCTBEHHBIE OpraHbl WM OpPTaHbI
MECTHOT'O CaMOYIIpaBJICHUS, OpraHU3aL1H.

22.8. Ilpn npenoctaBieHMM MyHHMLIMIIANBHOM YCIYI'M B COOTBETCTBUU C COIJIAIIEHHEM O
B3auMojeiicTBuM paboTHuku M®L] 06s3aHbI:

1)  mpemocTaBIATH HA OCHOBAHHMHU 3alIPOCOB M OOpAIllCHUI OPraHOB rOCYAApCTBEHHOM BIIACTH
Poccuiickoit @enepaiuu, opraHoB MyHUIIMIAIbHON BiIacTH cyObekToB Poccuiickoit denepanyiv, opraHoB
MECTHOTO CaMOYIIpaBJIeHUs, (PU3NYECKUX U IOPUAMYECKHUX JIUI HEOOXOIUMBbIE CBEACHHUS 110 BOIPOCAM,
OTHOCAIIMMCS K OPAJKY IIpeaocTasiieHns MyHununansHon ycayru B MOII;

2)  oOecreunBath 3alUTy WH(OPMAIMHU, JOCTYII K KOTOPOW OIpaHHUYEH B COOTBETCTBHHU C
3akoHoAarenbcTBOM Poccuiickoit denepannu, a Takxke coOMI0JaTh PeXUM 00paOOTKU U UCIIOJIb30BAHUS
IIEPCOHAJIbHBIX JAHHBIX;

3) npu BbIAaue pe3ysbTaTa MpeOCTaBiICHUS MyHHUIUNAIBHOW YCIYrH YCTaHABJIMBATh
JUYHOCTH 3asiBUTEII HA OCHOBAHUU JTOKYMEHTA, yIOCTOBEPSIOUINX JIUYHOCTh 3asBUTEISA B COOTBETCTBUU
¢ 3akoHomarenbcTBOM Poccuiickoit @enepauuu, a TakkKe IPOBEPATh COOTBETCTBHE KOIUH
IPEJCTABISAEMbIX JOKYMEHTOB (32 UCKIIIOUEHHEM HOTapUaIbHO 3aBEPEHHBIX ) UX OpUTHUHAJIaM;

4)  cobmoaath TpeOOBAaHUS COTJIAMICHUN O B3aMMO/ICHCTBHH.

22.9. MOII, ero paOOTHUKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun 3a coOMIOJEHUE TMpaB CYOBEKTOB MEPCOHATBHBIX JIAHHBIX, 32 COOIIOJIEHUE
3akoHojaTenbcTBa Poccuiickoit  Penepannyu, yCTaHABIMBAIOLIETO OCOOEHHOCTH OOpalleHus ¢
nH(popMalren, 10CTyl K KOTOpOi orpaHuyeH (eaepaabHbIM 3aKOHOM.

22.10. Bpen, npuunHeHHbI (Qu3MUeCKMM JHMIIAM B pe3yibTaTe HEHAJISKAIIEro
ucnosHeHus 1100 HeucnonHeHuss M®L u ero paboTHUKaMu NOpsAIKa MpelocTaBieHnss MyHUIIUTTaTbHON
YCIYTU YCTAHOBJIEHHOTO HACTOSIIIMM AJMHHHCTPAaTHUBHBIM PEIVIAMEHTOM W WHBIMA HOPMaTHUBHBIMU
paBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMU ITPaBOBBIMU akTaMu MoOCKOBCKOM 00acTu
Bo3meraercss M®II B cooTBeTcTBUM € 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

22.11. 3akoHoM MockoBckoir obnactu ot 4 Mmas 2016 roma Ne 37/2016-O3 «Kogpekc
MockoBcKkoil 061acTi 00 aIMUHMCTPATUBHBIX MPABOHAPYIICHUAX» 3a HapylleHue padoTHukamu MOIL]
MOPsIAKA MPEIOCTaBiIeHUsT MYHUIIMIIAIIBHON YCIIyTH, TOBJIEKIIEE HE IpeaocTaBiieHne MyHUIIMNAIbHON
ycayru 3asBUTENIO 100 npefocTaBieHne MyHUIIMIAIbHON YCIyru 3asiBUTEIIO ¢ HApYLIIEHUEM CPOKOB,
YCTaHOBJICHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM MPEIyCMOTpPEHAa aJMUHUCTpATUBHAS
OTBETCTBEHHOCTb.

22.12. CranmapT oOpraHu3amui  JIEATEIbHOCTH  MHOTO()YHKIIMOHAJIBHBIX  IIEHTPOB
MPEJOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B MOCKOBCKON 007acTH, yTBEp:KIEH
pacnopsbkeHrneM MUHUCTepCTBa TOCYAapCTBEHHOTO YIpaBieHus, ”HPOPMAIIMOHHBIX TEXHOJIOTUH U CBSA3U
MockoBckoii o6iactu ot 21 utomns 2016r. Nel0-57/PB.
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I11.CocraB, nocyie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] ATIMUHUCTPATHBHBIX MPoLeayp,
TPeOGOBaHUsI K MOPSIAKY UX BBINOJHEHUS

23.  CocraB, noc/1e10BaTeJIbHOCTb U CPOKH BbINOJHEHUS] AAMUHUCTPATHBHBIX NPOLEAYyP
(aeiicTBHil) MpHU npegocTaBjaeHu MyHUIIUNIAJIBLHOH YCIyTH

23.1. TlepeueHb aAMUHUCTPATUBHBIX MPOIIEAY:

1) mpuem u peructpanusi 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MyHunmMnaibsHON YCIyTH;

2) paccMOTpEHHUE TOKYMEHTOB M MPUHATHE PEHICHUS O MOATOTOBKE Pe3yabTaTa MpeJoCTaBICHUS
MyHunmMnaasHON yCIyTH;

3) opopmiteHune pe3ybTara mperocTaBieHrs MyHUIIUTIATbHON YCIYTH;

4) Bblaua pe3yibTara MpeaocTaBieHus MyHUIIUNIaIbHOU yCIyru 3asiBUTEIIIO.

23.2. Kaxxgas aaMUHHCTpAaTUBHAs NPOLEAypa COCTOMT M3 AJAMHUHUCTPATHBHBIX JEHCTBUH.
[lepeuens u copepxaHue aJIMUHUCTPATUBHBIX JCHCTBUI, COCTABIIAIOMINX KKIYI0 aJIMUHUCTPATUBHYIO
npornenypy npusezeH B [Ipunoxennn 9 k HacTosmemMy AJMAHUCTPATUBHOMY PETrJIaMEHTY.

23.3. biok-cxema mpenocTaBieHus MyHuIMnanbHoOl ycnyru npuBeneHa B Ilpunoxkenun 10 k
HacTosIEeMy AJMUHUCTPATHBHOMY PETJIAMEHTY.

V. Ilopsiaok u ¢popMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

24. TlopsioK OCylIeCTBJIEHHS TEKYIIero KOHTPOJIA 32 c00J/II0/IeHHeM U UCIIOJTHEHUEeM
OTBETCTBEHHBIMHM O/ZKHOCTHBIMM JIMIIAMH, MYHHIMIAJIbHBIMU CJIYKAIMMH,
padoTHukamMu AaMuHucTpanuu, M®ILI nosoxennii AAMUHUCTPATUBHOIO PerjiaMeHTa
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSA K
npegocTaBjaeHu0 MyHHIIUNIAJBHOMH YCJIyTU

24.1. Tekymmii KOHTPOJb 332 COOJIOJCHUEM M WCIIOJTHCHHEM JOJKHOCTHBIMH JIUIIAMH,
MYHUIUIAIBHBIMH CIYKaIllUMHU, paOOTHUKAMU AJMUHUCTpauy, paboTHukamMu M®I] nonoxenuit
HACTOALIET0 AJIMUHUCTPATUBHOTO pErjaMeHTa M UWHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
yCTaHaBJIMBAIOUINX TPEOOBAaHUS K MPEIOCTABICHNI0O MyHUIIMIATBHON YCIYTH, OCYIIECTBIISIETCS B
MOPSAJKE, YCTAHOBJIEHHOM OpPraHU3allMOHHO — pacloOpsAUTEIbHBIM aKTOM AJIMUHUCTPALUU U
BKJIIOUAET BBISIBIICHWE W YCTPAaHEHHE HApyLICHUN IpaB 3asBUTENEH, pPacCMOTPEHHUE, NPUHATHE
pelIeHnii U MOJArOTOBKY OTBETOB Ha OOpalieHus 3asBUTENEH, copepKalluX KajJo0bl Ha pelieHus,
neiictBus (0e3eiicTBUE) JOKHOCTHBIX JIUI AIMUHUCTPALIUH.

24.2. KoHTpoJdb 3a COONIOJICHHEM MOpsAKa MPEeAOCTaBlIeHHs] MyHHIUIIAIBHOW YCIIyTH
OCYILIECTBIISIETCS YIIOJHOMOYEHHBIMU JOJDKHOCTHBIMU JINIaMU MMHHCTEPCTBA TOCYJapCTBEHHOTO
ynpaBieHus,, UHOOPMALIMOHHBIX TEXHOJOTHH M CBSI3U MOCKOBCKOH 00JIaCTH B COOTBETCTBUH C
pacropsikeHneM AJIMUHUCTpalMK TOCYAapCTBEHHOTO YIpaBieHUs, HHPOPMALMOHHBIX TEXHOJIOTUN
u cBs3u MockoBckoi obmactu «O0 yrBepkaeHuu I[lonoxenust 00 oCyIIecTBIEHUH KOHTPOJS 3a
NOPSIKOM TIPEJOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHULHMINAIBHBIX YCIYI Ha TEPPUTOPUU
MocxkoBckoit oomactu» ot 30 okTs0ps 2018r. Ne 10-121/PB.

25. IlopsiioK U NePHOAMYHOCTD OCYIIEeCTBJIEHHS MIAHOBBIX H BHENJIAHOBBIX NPOBEPOK
MOJTHOTHI
U KayecTBa npeaocraBjaeHnss MyHHIMNAJIBHON yCJayru

25.1. Tlopsimox u MEPUOTUYHOCTh OCYIIECTBIICHHS TUTAHOBBIX M BHETIJIAHOBBIX MTPOBEPOK
MIOJIHOTHI M KauecTBa MPeA0CTaBlIeHUs] MyHUIIMIIAIbHOW yCIIyTH YCTaHABIMBAECTCSA OPraHU3al[MOHHO
— pacropsAIUTENbHBIM aKTOM AJIMUHUCTPALUH.

25.2. llpu BBIABICHMM B XOJ€ MPOBEPOK HAPYIIEHUH HCHOJHEHUS TMOJ0XKEHUH
HAcTOALIEro AJMHMHHMCTPAaTUBHOTO perjiaMeHTa M 3aKOHOJIaTeNIbCTBA, YCTAHABIUBAIOLIETO
TpeOOBaHUs K MPEJOCTaBIeHUI0 MyHUIIMITATBHOM YCIIyTH, B TOM YHKCIIE IO %kajlo0aM Ha peleHus u
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(wn) pevicTBus (6€37€CTBHE) MODKHOCTHBIX JIMIl, MYHUIIMITAJBHBIX CIY)KaIUX, PaOOTHHKOB
AIMUHUCTpAIIUU, TPUHUMAIOTCS MEPHI [0 YCTPAHCHUIO TAKUX HAPYIICHUH.

25.3. Koutponp 3a coOmofeHrneM MopsjKa MpeaocTaBieHuss MyHUIMNATbHON YCIIyTH
OCYIIECTBIIsICTCSI MUHUCTEPCTBOM I'OCY/IaPCTBEHHOTO YIIPaBICHUS, HH()OPMAIIHOHHBIX TEXHOJIOTUI
U cBsi3u MOCKOBCKOI 00jacTd B MOPAIKE, YCTAHOBICHHOM pacHopsbkeHueM MUHHCTEepCTBa
rOCyJapCTBEHHOTO YIpaBJIeHUs, HHPOPMALMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW 00jacTu
«O0 ytBepxaenun [lonoxenust o0 OCYIIECTBICHUU KOHTPOJIS 32 MOPSIAKOM MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX ¥ MYHUIUMNAJIBHBIX yCIYr Ha TeppuTOpud MOCKOBCKOM  0OIacTI»
oT 30 okTs16pst 2018r. Ne 10-121/PB B hopMe MOHUTOPHHTA HA MIOCTOSTHHON OCHOBE (€)KEHEIEIHHO)
rOCYyJapCTBEHHBIX  HMH()OPMAIMOHHBIX  CHCTEM  HUCHOJB3YEeMBIX Ui  TNPEIOCTABICHHUS
MyHununaibHON YCIYTH, a TAaKKe Ha OCHOBAHUHU MOCTYIJICHHUS] B MUHHCTEPCTBO rOCYapCTBEHHOTO
yIpaBiieHUs, ”HPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00J1acTH 0OpalieHuil rpaxk/iaH,
IOPUAMYECKUX JIML, WHAMBUAYAIbHBIX MpeANpUHUMaTenell o QakTax HapylleHHus MopsaKa
IIPEA0CTaBICHUs. MYHULIUITAIBHON YCIIyTH.

25.4. ]JIOMKHOCTHBIM JIMLIOM AJMHHHUCTpAllMM, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE
MyHUIIMTTIaTBHON YCIIYTH SIBISIETCS PYKOBOJAUTEIb CTPYKTYPHOTO TOAPA3AeTICHHS] A IMHHUACTPAIUH,
HEMOCPEACTBEHHO MPEOCTaBIAIONIEr0 MyHUIIMTATBHYIO YCIYTY.

26. OTBETCTBEHHOCTD JI0JI’KHOCTHBIX JIMI], MyYHUIIUNAJBHBIX CJIY:KAIIHX, PAOOTHHKOB
Aavmunuctpanum, padotaukoB M®II 3a pemenus u geiicreus (0e3neicreue),
NpUHUMAaeMble (OCylIecTBIIsieMble) B Xo/1e npeaocTaBjaeHnss MyHUIIUNAJIbHOM YCJIYTH

26.1. Ilo pe3ynabTaraM NpOBEIEHHBIX MOHUTOPUHIA U MPOBEPOK B CIy4ae BbHIIBICHUS
HEMPAaBOMEPHBIX pEIICHUN, AeUCTBUN (0e31eUCTBHUS) TOJDKHOCTHBIX JIMI, MYHHUIIMIIAIbHBIX
CIyKalluX AJMUHUCTpAlM¥, OTBETCTBEHHBIX 3a IpeAocTaBicHHME MyHUIMNAIBHON YCIYTH,
pabotarkoB M®IL] n GakToB HapyIIEHHUS MPaB U 3aKOHHBIX UHTEPECOB 3asBUTENICH TOHKHOCTHBIC
JMIa, MyHULIMNIAJIBHBIE clTyKalue, paboTHukn Anmunuctpaunu, M®I[ HecyT 0OTBETCTBEHHOCTDH B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanyiv U 3aKOHOAATENBCTBOM MOCKOBCKOM
o0nacTH.

26.2. B ciydae BbIABICHUS B JeHCTBUSAX (O€31CHCTBHE) JOJKHOCTHBIX  JIHII
AnmuHucTpaiy, — pabotHukoB ~ M®IL[  npu3HakoB — COBEpLICHHMS  aJMHHHUCTPATUBHOTO
IIpaBOHAPYUIEHMsI, OTBETCTBEHHOCTh 32 KOTOPOE YCTaHOBJIEHA 3aKOHOM MOCKOBCKOM 0o0nacTu ot 4
mas 2016 1. Ne 37/2016-O3 «Konmekc MockoBckol obmactd 00 aJIMHUHUCTPATHBHBIX
[IPABOHAPYLICHUSIX)» YIOJTHOMOYEHHBIMU JOJKHOCTHBIMU JIULIAMHA MunucrepcTBa
rOCyJapCTBEHHOT'O YIpaBleHHs!, UH(HOPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKON 001acTH B
nopsiike, ycraHoBieHHoM Konekcom Poccuiickoit  @enepanuum 00  aJAMUHUCTPaTHBHBIX
IIPABOHAPYUIEHUSIX COCTABIISETCS MPOTOKOJI 00 aIMUHUCTPATUBHOM IPABOHAPYILIEHUH U HAIIPaBSATCS
B CyJl JUI IPUHATHUS PELIEHUS O IPUBJICUEHNH BUHOBHBIX JOJDKHOCTHBIX JIMIL K aIMUHUCTPATUBHON
OTBETCTBEHHOCTH.

26.3. JIOJKHOCTHBIM JIMLIOM AJIMUHHCTpAllM{, OTBETCTBEHHBIM 3a COOIIO/IEHUE TOPSIIKA
npenocTaBiieHuss MyHUIIMNIAIbHOW YCIIYTH SIBJISIETCS PYKOBOAUTENb CTPYKTYPHOTO MOIpa3AeIIeHNUs,
HENOCPEACTBEHHO NMPEAOCTABIAIONIEr0 MyHUIIUTIAIBHYIO YCIYTY.

27. TlonoxkeHusl, XapaKTepU3yolue TPeGoBaHusl K MOPSIAKY U (popMaM KOHTPOJISI 3a
npeaocraBpjieHueM MyHUIUIIAJBHOMH YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXK/IaH,
UX 00beIMHEeHUH U OpraHu3anuii

27.1. TpebGoBaHMsIMHU K MOPSAKY M (popMaMm TEKyIIero KOHTPOJS 3a MPeloCTaBICHUEM
MyHUIIMTIaTBHON YCIYTH SIBIISFOTCS:
- HE3aBUCHMOCTb;
- THIATEIbHOCTb.
27.2. He3aBHUCUMOCTb TEKYIIETO KOHTPOJIS 3aKJIIOYAETCS B TOM, YTO JOJKHOCTHOE JIUIIO
AIMUHHCTpAIY, YIOJHOMOYEHHOE HA €ro OCYIIECTBIECHHE, HE HAXOIUTCA B CIIy)KeOHOH
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3aBUCUMOCTH OT JIOJKHOCTHOTO JIMI[A, MyHUIIUIIAJILHOTO CIIy’Kallero, paboTHUKA AJIMUHUCTPALINY,
Y4YacCTBYIOUIETO B MPEAOCTaBICHMH MYyHHMIMNAIBHOW YCIyTH, B TOM YHCIIE HE UMEET OJIM3KOro
pOACTBAa WM CBOWCTBa (pPOAMTENH, CYNpPYrH, AETH, OpaThs, CECTPbl, a TakkKe OpaThs, CECTPHI,
POJUTENHN, AETU CYIIPYTOB U CYNPYTU AETEN) C HUM.

27.3. JIoJKHOCTHBIE JIULA, OCYILECTBIIAIONINE TEKYILUH KOHTPOJIb 3a MPEI0CTaBICHUEM
MyHUIMIaTBHON yCIyTrH, 00s13aHbl IPUHUMATh MEPHI M0 MPEIOTBPAIICHUI0 KOH(INKTA HHTEPECOB
IIPY [IPENOCTaBICHNN MyHUIIMTIIAIBHON YCITYTH.

27.4. TmaTtenbHOCTh OCYIIECTBICHHS TEKYIIErO KOHTPOJS 33 MPEJOCTaBICHHEM
MyHUIMIIaAbHON yCIYyrM COCTOUT B HMCIOJHEHUHM YIOJHOMOYEHHBIMU JIMIIAMU OO0S3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIILIUM PA3/AEIOM.

27.5. TD'paxxpane, ux OOBEAMHEHMs] W OpraHU3allUM sl OCYIIECTBJIEHUS KOHTpPOJIA 3a
npefocTaBieHueM MyYHUIIUIAIBHON YCIIYTH C LENbI0 COONIONEHUS MOpsIKa €€ MPeAoCTaBICHUS
UMEIOT IIPaBO HANpaBiATh B MMHUCTEPCTBO I'OCYAAPCTBEHHOTO YIPABICHUS, MH(MOPMALMOHHBIX
TEXHOJIOTUH M CBsA3M MOCKOBCKOM 00nacTu kajoObl HAa HApPYUICHHWE JOJDKHOCTHBIMH JIUIAMH,
MYHHULIMIIAJBHBIMU CIIY>)KaIUUMU  AJIMUHUCTpAaLMU TOpPsIKa IHpenocTaBieHns MyHununanbHON
yCIIyTH, TIOBJEKIIEE €€ HENpeACTaBIeHUE WM MPEAOCTaBICHUE C HapyUIEHHWEM CpOKa,
YCTaHOBJICHHOI'O HACTOAIIMM AJMUHUCTPAaTUBHBIM PEIJIAMEHTOM.

27.6. TD'paxxpane, ux OOBEAWHEHHS] W OPraHW3AIMU ISl OCYIIECTBICHHUS KOHTPOJISA 32
IIpeOoCTaBlIeHneM MyHUIMNAIBHON YCIYIM HMEIOT IIpaBO HANpaBiATh B AJIMHHHCTpaLUsS
WH/IMBUyaJIbHBIC U KOJUICKTUBHBIE OOPAIICHHUS C TPEUIOKEHUSMHE 110 COBEPIICHCTBOBAHHH ITOPSIIKA
npefocTaBlieHus MyHMLIMIANBHOM yCIyrd, a Takke >KajoObl M 3asBICHMs Ha JEWCTBUS
(Oe3nelicTBUE) OJDKHOCTHBIX JULI AJMMHHUCTpPALMM M TPUHATHIE MMHU PEILEHUS, CBA3AHHBIE C
IIpeocTaBlIeHneM MyHUIIMNIANBHON YCIIYTH.

27.7. KoHTpojb 3a npefocTaBieHneM MyHUIUITAIBHON YCIyTH, B TOM YHCIIE CO CTOPOHBI
rpaxjaaH uX OOBbEIMHEHMH M OpraHu3alMil, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
JEeSTeIbHOCTH AZIMUHUCTPALIMK IPY [IPEIOCTaBIeHN MyHUIIMIIAIbHON YCIIYTH, ITOJIy4€HHUS TIOJTHOH,
aKTyaJlbHOH U 1OCTOBEpHOU MH(OpMaIMK O MOpPsIKE NpeaocTaBIeHUss MyHUIMIIANbHOHN yCllyru U
BO3MOKHOCTH JIOCYJ€OHOTO paccMOTpeHusi oOpamieHuit (xano0) B mpolecce MOoTydeHUs
MyHHUIUNIAIBHON YCIIYTH.

V. HocyneoHblii (BHecy1e0HbI) MOPSA0K 00ka10BaHusl pellleHUil U nelicTBUi (0e31eiicTBHSA)
oprasna, npegocrasJjsomero Mynnuunajibnyo ycayry, M®IL, opranusanmuii, yKka3aHHbIX, a
TaKKe MX J0JKHOCTHBIX JIML, MYHMIHMIAJTbHBIX CJIYKAalIMX, PA0OTHUKOB 00beIMHEeHUH U
OpraHu3anui

28. locyneonblii (BHecy1eOHBII) MOPSIAOK 00:KaJI0BAHUS pellleHuil u 1eiicTBuii
(0e3peiicTBus) AaMuHucTpauuu, M®PIL, a Tak:ke UX JOJZKHOCTHBIX JINII,
MYHUIIUNAJTbHBIX CJIYKAIIUX, PA0OTHUKOB 00beINHEHUI U OPraHu3aluil

28.1. 3asBUTEIb MOXKET 00PATUTHCS C KATOOOH B CIEAYIOMINX CIYJasX:

1) HapylIeHHe CpoKa perucTpaluy 3arnpoca o NpeAoCcTaBIeHM MyHUIIMIIaIbHON YCIIyTH;

2) HapylIeHHEe CpOoKa MpeaocTaBiIeHnss MyHUIIUTTaTbHOM YCITyTH;

3) tpeGoBanue y 3asgBUTENS] JOKYMEHTOB WM MHQOpPMALUU JUOO OCYIIECTBICHUS JEHCTBHM,
MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU AKTaMU
Poccuiickoit denepanuy, HOPMAaTUBHBIMH IPABOBBIMH aKTaMHd MOCKOBCKOH 001acTH, HACTOSIIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM I IPENOCTaBICHUS MyHUIIMTIAIBHON YCITYTH;

4) oTka3 B NpUeMe JTOKYMEHTOB, MPEOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii @enepanny, HOpMaTUBHBIMU NPABOBBIMU aKTaMU MOCKOBCKOI 00acTu,
HAcCTOAIMM AJIMUHUCTPATUBHBIM PpErJIaMEHTOM I IPENoCTaBleHUs MyHUIMNAIBHON YCIYTH, Y
3asgBUTENS;

5) oTka3 B TMpeaocTaBIeHMH MyYHHIMIAIbHOM YCIyTrH, €clid OCHOBaHMsS OTKaza He
MIpelyCMOTpPEHbI (peiepanbHBIMU 3aKOHAMU U PUHATHIMU B COOTBETCTBUY C HUMU MHBIMH HOPMaTUBHBIMH
npaBoBbIMU akTaMu Poccuiickoit denepaiuy, 3akOHaMU M MHBIMH HOPMAaTHUBHBIMM NPAaBOBBIMHU AKTaMH
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HOPMAaTUBHBIMHM IPaBOBBIMM aKTaMH MOCKOBCKOM 00JacTH, HACTOSAIIMM AJMHHUCTPAaTUBHBIM
peraaMeHToM AJIs IpenocTaBieHuss MyHUIMnanbHON yCIyry;

6) TpeboBaHMe NpH MperoCcTaBIeHUH MyHUIMNAIbHON YCIYTH IUIaThl, HE MPENyCMOTPEHHOMN
HOPMAaTUBHBIMU IIPaBOBbIMM akTamMu Pocculickor ®Penepanyv, HOPMAaTUBHBIMU IIPAaBOBBIMHM aKTaMU
MockoBcKo# 001acTH, HACTOAIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTka3 AJIMUHHUCTpALUMH, JOJDKHOCTHOIO JIMLIA AJMUHHUCTpALUH, IPEAOCTaBIISIIOIIETO
MyHUIMIAABHON yCIyry B HCHpPABICHHUU JIONMYLIEHHBIX MMM OINEYAaTOK M OLIMOOK B BBbIJAHHBIX B
pe3yabTare MpenocTaBiIeHnss MyHUIIMNATBHONW YCIyrd JOKYMEHTaX JIMOO HapyIIEHHWE YCTaHOBIECHHOTO
CpOKa TaKUX UCIIPaBICHUN;

8) HapylleHHEe cpoKa WM IOpsJKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM IPEAOCTaBICHUS
MyHunmMnaibsHON YCIyTH;

9) npuOocCTaHOBIEHME MPENOCTAaBICHUS MyHUIMNAIBHONM  YCIYI'M, €CIM  OCHOBAaHMS
IIPUOCTAHOBIICHHS HE IPEAYCMOTPEHB! (peliepaibHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMHU
MHBIMU HOpPMAaTUBHBIMU IPaBOBbIMH akTamu Pocculickorn @enepauuy, 3aKOHAaMH M HHBIMHU
HOPMAaTUBHBIMHU IIPaBOBBIMH aKTaMu MOCKOBCKOM 00J1IacTH, HAcTOAIIMM AJMHHUCTPATUBHBIM
perIaMeHTOM.

10) TpeGoBaHue npu MpeaocTaBleHud MyHUIMIIATBHOMN YCIIyTH JOKYMEHTOB WK MH(OpMaIUY,
OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU NIEPBOHAYAIILHOM OTKa3€ B IpUeMe
JOKYMEHTOB, HEOOXOJUMBIX Ul IMperocTaBieHnss MyHUIMNAIbHON YCIyrd, JIMOO B IPelOoCTaBICHUU
MyHUIMIIaIBHOM YCIYTH, 32 UCKIIFOYEHUEM CIIy4aeB:

a) M3MEHEeHME TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KAacCalOIIMXCS IPEJOCTaBICHUS
MyHULMNaAbHOW — YCIIYIM, T1IOCJI€ IE€pBOHAYaJIbHOW Mojauu 3asBiI€HHMST O MPEJOCTaBICHUU
MyHHULIMNIaBbHON yCITyTH;

0) Hanmmuue ommOOK B 3asBICHUH O MPEIOCTABICHUHM MYHHIMNIAIBHOW YCIYTH U TIOKyMEHTaX,
NOJIAaHHBIX 3asBUTEIEM IOCJE IEePBOHAYAIBHOTO OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JIs
npenocTaBiieHuss MyHULIMIIAIbHOW yciyru, JIM0o B MpeAocTaBiIeHMM MyHHIMNAIbHON YCIYyrd M HE
BKJIFOYEHHBIX B IPEACTABICHHBIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTaBIICHUS
MyHUIMIIanbHOM YCIyTH;

B) HCTEUYEHHE CpoKa JIeHCTBHA JOKYMEHTOB WJIM HM3MEHEHHe HH(pOpMaluu 1ocie
MIEpBOHAYAJILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs MpeaocTaBieHuss MyHUIMITaTbHOM
yCIyTH, 1100 B peAOoCTaBlIeHNH MyHUIIMIIAIBHON YCIIyTH;

I) BBISIBJIGHHE JIOKYMEHTAJIbHO MOATBEPKIEHHOro (akTa (MpPU3HAKOB) OLIMOOYHOIO WU
IIPOTUBONPABHOTO JIeicTBUA (6€31eHCTBHS) JOKHOCTHOTO JIMIa AJMUHUCTPAIMU ITPU NTEPBOHAYATBHOM
OTKa3e B MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MpenocTaBieHns MyHUIIMNIAIbHON YCIyTrH, JU00 B
IIPEIOCTABIEHNN MyHMIMIIAIBHOW YCIYrM, O Y€M B IHMCBMEHHOM BHUJE 3a MOANMCBHI0 PYKOBOAMTEIS
AMUHHUCTpaLUy, IpeaocTaBistoniero MyHununanbHoON yciuyry, Ipy NepBOHAYaIbHOM OTKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX ISl PeloCTaBIeHNsT MyHUIIMNIAIBHON YCIIyTH yBeoMIIsieTCsl 3asiBUTENb, a
TaK)Xe MPUHOCATCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBA.

28.2. KanobGa nonaercsa B Anmunuctparuto, MOLI, npenocrasistomue MyHUIMIaTbHON
yCIIyTy B MUCbMEHHOH (QopMe, B TOM YHCIIe IPU JUYHOM NpueMe 3asBUTENs], WIH B AIEKTPOHHOM
BUJIE.

XKanoOy Ha pemenus u neiictsus (6e3aelicTBre) AIMUHUCTPALIMU MOXKHO nojath ['yoepHaropy
MockoBCKOi 00slacTH B NMUCHBMEHHOH (hopMme, B TOM YHUCIIE NPH JUYHOM IpueMe 3asBUTENs, WIN B
3JIEKTPOHHOM BHJIE.

XKanoOy Ha pemienus u neiictBus (6e3neiicteue) MOIL] Takxe MOKHO oaath yupenuteno MOIL]
wii B MUHHUCTEPCTBO TOCYAapCTBEHHOTO YIpaBICHUS, HWH(OOPMALMOHHBIX TEXHOJOTHH U CBS3M
MockoBCcKOi 0051acTH, B NMUCBMEHHOH (opMe, B TOM YHCIE MPH JIMYHOM Ipueme 3asBUTENs, WIH B
3JIEKTPOHHOM BHJIE.

28.3. JKano0Ga momKHA CONEPKaTh:

a) HaMMEHOBaHHe AIMUHUCTPALIMH, TOJKHOCTHOTO JIMLIA, TPEJOCTaBISIONEro MyHUIMnaibHON
ycayry, 1100 pabotHuka Aamuuuctpaimu, MOILI, ero pykoBoauTens u (Uian) pabOTHHUKA, pEeIICHUS U
neiictBus (0e37eicTBUE) KOTOPBIX 00XKATYIOTCS;

19



0) ¢amunuio, UMs, OT4eCTBO (NPU HAIMYHMH), CBEICHHUS O MECTE >KUTECIhCTBA 3asABUTEIS -
¢duznveckoro nuua 100 HAMMEHOBAaHHE, CBEJCHUS O MECTE HAX 0K ICHH 3asBUTENS - FOPUANYECKOTO JIMIIA,
a Taxke Homep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JeKTPOHHOM MOYTHI (MPU HAIMYUH) U
IIOYTOBBIA a/Ipec, IO KOTOPBIM JOJKEH OBbITh HAIpaBJIEH OTBET 3asBUTENIO (32 UCKIKOYEHHEM Cllydas,
Korja >kanoba HampaBisieTcsi crnocoOOM, yKa3aHHBIM B IOJIYHKTE «B» MNyHKTa 28.6 HacTosILIEero
AJIMUHHUCTPATUBHOIO PErJIAMEHTA);

B) CBeACHHS 00 OOXalyeMbIX peHIeHUsAX W JelcTBUsAX (Oe3aeiicTBUe) AIMHHHUCTpPALIWH,
JOJDKHOCTHOTO JIMIA, paOOTHHMKA AJMUHUCTpAMM, TNPEAOCTaBIsAIOMmEe MyHHIMIAIBHON YCIyTy,
JOJDKHOCTHOTO Jiniia, pabotHuka M®II;

I) JOBOJAbI, HA OCHOBAaHUU KOTOPHIX 3asBUTE]Ib HE COIJIACEH C PELICHHWEM M JEeHCTBUSMU
(6e3aeiicTBEeM) A IMUHHCTPAIIUH, TOJDKHOCTHOTO JiKIa, paboTHuKa AnMuauctpanuu, M®II, paboTHuka
M®II. 3asBuTENEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (MIPH HAJTHYHUH), TTOATBEPKIAIONINE JOBOIBI
3asBuTens, 1100 UX KOMHH.

28.4. B cmywae ecnu kaimoOa TOJAETCS 4Yepe3 MPEACTABHTENS 3asBUTENS, TaKKe
MpeJICTaBIsIeTCs IOKYMEHT, MOATBEPKAAIOIINN TOJTHOMOYHS Ha OCYIIECTBIICHUE ICHCTBHI OT UMEHU
3asBUTETIS.

B xadecTBe 10KyMeHTa, TOATBEPKIAIOIIETO TOJTHOMOYHSI HA OCYIIECTBICHUE JCHCTBHIM OT UMEHU
3asgBUTEIISI, MOXKET OBITh MPE/ICTABIICHA!

a) ohopmileHHasi B COOTBETCTBHH C 3aKOHO/aTeNbcTBOM Poccuiickoit @enepaiyiu JOBEpEeHHOCTh
(nns pusmYecKux Jui);

0) oopmIIeHHAas B COOTBETCTBUU C 3aKOHOaTeNbCTBOM Poccuiickoit denepannu 10BepEeHHOCTS,
3aBepeHHAas MevyaThio 3asBUTEN (MPU HAIMYUU TI€YaTH) U TIOANMCAHHAS PYKOBOAUTENIEM 3asiBUTENS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (AJI FOPUINMUECKUX JIUIL);

B) KONl PEHICHUS O Ha3HAUYCHUH WM 00 M30paHuu 100 MpHKa3a 0 Ha3HAYCHUH (PU3HUECKOTO
JUIA Ha TOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (PU3MUYECKOe JIUI0 00J1aaeT MpaBoM JeHCTBOBATh
OT UMEHHM 3asgBUTEISI 0€3 I0BEPEHHOCTH.

28.5. Ilpuem xano0 B MUCbMEHHOUN Qopme ocyuiecTBisiercs Aamunucrpanueii, MOIL] B
MecTe IpenocTaBiieHuss MyHMIMIAIbHOW yciayru (B Mecre, Izie 3asBUTENb I0/aBall 3alpoc Ha
nojy4yeHne MyHUIIMNIAIBHON YCITyTH, HapyLlIeHHE MOPsJIKa KOTOpoi o0skanyercs, 1100 B MecTe, Te
3asBUTENEM TIOJNY4YeH pe3yiabTaT MyHMIUNanpbHOM yciayru). Bpems mnpuema xamo0® JOJDKHO
COBMAJIaTh CO BPEMEHEM IPEIOCTAaBIECHHUS TOCYJaPCTBEHHBIX U MYHUIIMNIANBHBIX yciyr. JKanoba B
NUCbMEHHOU (hOpMEe MOKET OBITh TaK)Ke HallpaBJIEHa IO MOYTE.

B cayyae momaum >kamoObl mpu JWYHOM TpueMe 3asBUTENb MPEJICTaBIsIeT JOKYMEHT,
YAOCTOBEPSIOIINN €T0 JMYHOCTh B COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccniickoit @enepannu. [Ipuem
*ano0 B mucbMeHHOH (opMme ocymecTBisgercs yupenuteaem M®PL] B mecte GpakTHUECKOro HaXOXKIECHUS
yupenutens. Bpemst mpuema xano0 yupenurenem MOI[ momxHO coBmagaTh co BpeMeHEM pabOThI
yupenurenss MOLI.

28.6. B aneKTpOHHOM BHJIE JKa00a MOXKET OBITh IMO/1aHa 3asBUTEIIEM MTOCPEICTBOM:

a) odpuumanbHOoro caita AnmuHuctpauuu, MOILl, yupenurens MOPL] B undopmarmoHHo-
TEJIEKOMMYHUKAIIMOHHOW ceTu «HTepHeTY;

6) PIII'Y, ¢enepanbHOil rocyaapcTBeHHOM HH(POpPMaMOHHONW cucTeMbl «EnuHBIN mopran
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX ycIyr (GyHKuui)» (ganee - Enunblii mopTan) (3a UCKIIOYEHHEM
XKaod Ha pemnieHus U JIedcTBUs (Oe3MeiiCTBIE) MPUBIIEKAEMbBIX OpPTaHHU3AINi, MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB U UX JAOKHOCTHBIX JIUI], U PAOOTHHUKOB);

B) mopTana ¢enepaqbHOH TrocyIapCcTBEHHONM WH(GOPMAIMOHHON CHCTEMBbI, oOecreyuBaroieit
nporiecc AocyaeOHoro (BHECY1Ie0HOTO) 00KaTOBaHUS PEIIEHUN U IEUCTBUH (0€3/1eHCTBHSI ), COBEPIIIEHHBIX
MpU TNPEIOCTABICHUU TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT OpraHaMH, MNPEAOCTaBIISIONIUMU
rOCy/lapCTBEHHbIE W MYHHUIMNAJIbHbIE YCIYTd, UX JOJDKHOCTHBIMHM JIMIIAMH, TOCYIapCTBEHHBIMU H
MYHHIIMMTATBHBIMUA CIY)KalIUMHU (Jjaliee — CHCTeMa J0CYAeOHOro 00XalloBaHHUS) C HCIOIb30BAHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «HTepHeT» (3a MCKIIOUEeHHEM 3Kajlo0 Ha peleHUs u
neiictBus  (Oe37eiicTBUE) NPHUBIEKAEMBIX OpraHU3aluii, MHOTO(QYHKIIMOHATBHBIX IIEHTPOB U UX
JOJKHOCTHBIX JIUI U paOOTHUKOB).
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28.7. Ilpum momaue >xamoObl B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, yKa3aHHbIC B MyHKTE 28.4
HACTOSIIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa, MOT'YT OBbITh MPEICTaBIECHBI B (OPME FIEKTPOHHBIX
JOKYMEHTOB,  NOAMMUCAHHBIX  3JEKTPOHHOW  IMOANMUCHIO, BHJA  KOTOPOH  HIPEdyCMOTpPEH
3aKoHOAaTenbCcTBOM Pocculickor Penepauyu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMNA JTUYHOCTD
3asgBuTes, He TpeOyeTcs.

28.8. JKamoba paccmaTpuBaercs AJIMHHHUCTpAIUEH, IPe0oCTaBIsoMEel MyHUITUITATEHOM’
yCIyry, HOpSAOK IPEJOCTaBICHUs KOTOPOM ObUI HapylleH BCIEJICTBHE pEIIeHUH M IeHCTBUI
(6e3mericTBUS) AIMUHUCTPALIAH, JTOJDKHOCTHOTO JIMIa A IMAHHUCTPAIIHH.

B cinyuae ecnu 0OXadyrOTCsl pelIeHHsT PYKOBOIUTENS AJMHHUCTPALMM, >kKajnoba mnojaercs
BBIIIECTOSIIMI OpraH (B MOpsJIKe MOAYMHEHHOCTH), a Takke |'yOepHaTtopy MOCKOBCKOW 00iactu U
paccMaTpuBaeTCs MU B IOpPsZKE, IPEAyCMOTPEHHOro nocraHosiaeHueM IlpaButenbctBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepxkacuun IlomoxxkeHus 00 OCOOCHHOCTSAX MMOAAYU U
paccMOTpeHMs kKalo0 Ha pelmeHus U JAeHcTBUs  (Oe34elCTBHE) HCIOJHUTENBHBIX OpPraHoOB
rOCYyJapCTBEHHON  BiracTh  MOCKOBCKOHW  00JacTH, MPEeNOCTaBISIIOIIMX  TOCYAAPCTBEHHBIE U
MYHULUNAIbHBIE YCIYTH, U UX JOJDKHOCTHBIX JIML, MYHULUNAJIBHBIX CIY)XKALIUX HCIIOJHUTEIbHBIX
OpraHoB rocyJIapcTBeHHOM BiacTd MockoBcko# obnacti» (naiee — [locranosnenne Ne 601/33).

IIpu OTCYTCTBUM BBIIIECTOALIETO OpraHa jkajgoda MOJAeTcs HEMOCPEICTBEHHO PYKOBOJIUTEIIO
AJMUHHUCTpALUH, U PACCMaTPUBAETCA UM B COOTBETCTBUH C MOPSAKOM, YTBEp:KIeHHBIM [locTaHnoBIeHHEM
Ne 601/33.

XKanoba paccmatpuBaercs MODL], npemoctaBuBmMM MYHUIMIIATEHONW YCIyTy, MOPSAIOK
MIPEIOCTaBIIEHUsI KOTOPOW ObUI HapyllIeH BCIEICTBUE peuleHuil u nerictBuil (OesneiictBusi) MOLI, ero
JOJHKHOCTHOTO JIMIIA | (MK ) paboTHHKA. B ciydae ecim 00xXayroTCs pelieHus u 1eicTBus (0e31eiicTBHE)
pykoBogutenss MODI[ xamoba moxker ObiTh monaHa yupenutento MOI[ unu B MuUHHCTEPCTBO
rOCy/IapCTBEHHOI'O YIIPaBJICHUS HH(POPMALMOHHBIX TEXHOJOTMH U cBsi3u MOCKOBCKOM oOnactu, u
MOJJICKUT PACCMOTPEHHUIO UMU B TOpsAIKe, ycTaHOBIeHHOM [locTtanoBnenuem Ne 601/33.

28.9. B ciyuae ecnu xxano6a nmogana 3asBureneM B AqMuHUcCTpaiuo, MOL, yapenureto
M®IL], B KOMIIETEHLIHIO KOTOPHIX HE BXOAUT NPHUHATHE PEILICHHUs MO kKajo0e B COOTBETCTBUU C
TpeOOBaHUSAMU MyHKTa 28.8 HAcTOALEro AJIMUHUCTPATUBHOIO PErVIAMEHTA, B TeUeHHE 3 pabounx
JHEeW co JHS perucTpaluy TakoW >KajJoObl OHA HaIpaBiseTcss B YIOJIHOMOYEHHBIE Ha ee
paccMOTpeHHE B OpraH, MpPeJOCTaBISIONIUN rOCyAapCTBEHHbIE U (WIM) MYHULUIAIbHBIE YCIYTH,
M®ILl, yupemuremo MOPII. IIpu »>tomM Anmunucrtpanusa, MOLl, yupenutens MOILI,
NepeHalpaBUBLINE Kano0y B MUCbMEHHOW (opme, HHYOPMHUPYIOT O NEpEHAINPaBIECHUN KaJlOObI
3agButens. CpoKk pacCMOTPEHHUS >KAIOObl MCUMUCISETCS CO JIHSA PErucTpalud Takoil *kanoObl B
YIOJIJHOMOYEHHOM Ha ee paccmorpeHue oprane, M®II, yupenurens MOPII. B cinydae ecnu B
OTHOILIEHUHU MTOCTYMHUBIIEH 5kan00b! (eiepaabHbIM 3aKOHOM YCTAHOBJIEH HHOM MOPSIIOK (TpoLeaypa)
oJla4yl ¥ PacCMOTPEHHUs 3Kajao0, 3asBUTENb YBEAOMISIETCS O TOM, 4YTO €ro xaimoba Oyxer
paccMOTpeHa B TIOPSIZIKE U CPOKH, IPEYCMOTPEHHBIE (eiepabHbIM 3aKOHOM.

28.10. XXanoba Ha pemeHuss u geiictBusi (OesneiicTBue) AIMUHHCTpalMd W €ro
JOJDKHOCTHBIX JIUI[, pa0OTHUKOB AJIMUHHMCTPALIUU MOXET ObITh MojaHa 3asButenem yepes MOII.
[Ipu moctynnenun Takou xanoObl MO®I] obecrieunBaer ee nepegavyy B YIMOJIHOMOYEHHOE Ha €€
paccMOTpeHHEe AJIMUHHUCTpAlUU B IOPSAIKE, YCTAHOBJIEHHOM COIVIAIIEHHEM O B3aUMOJEHCTBUU
Mexay MOIL[ m Agmunuctpanueit. [Ipm 3ToM Takas nepenada OCYIIECTBIISIETCS HE ITO3]IHEE
CJIEAYIOIIETO 3a JIHEM IIOCTYIUIEHUs >aynoObl pabouero mHs. Cpok paccMOTpeHHs KaJoObl
UCUMCIISIETCSl €O JHS PEerucTpaluy >kajo0bl B YHNOJHOMOYEHHONM Ha €€ paccMOTpeHHe
AJIMUHHCTpALIUEH.

28.11. Anvunuctpamus, M®LI, ydupeaurens MOIL] onpenensioT ymoJTHOMOUYEHHBIX Ha
paccMOTpeHHe Kajao0 JOHKHOCTHBIX JIMI], KOTOPbIE 00€CIeUnBalOT:

a) TMpuUeM M PpPacCMOTpeHUe Kajlod B COOTBETCTBHUM C TPEOOBAaHUSMHU, YCTAHOBJIEHHBIMHU
IToctanosnennem Ne 601/33;

0) HampaBJieHHE KaJl00 B YIOJTHOMOYEHHbIE HA X PACCMOTPEHHE OpraH U (WJM) OpraHu3aluio B
COOTBETCTBHUH C IYHKTOM 28.9 HacTosIero AJMUHUCTPATUBHOIO pErJIaMEHTA.

28.12. B cinydae yCTaHOBJEHMS B XOJ€ HJIM TO pe3yjibTaTaM PAaCCMOTPEHHS >KanoObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPAaBOHAPYILIEHUS WU MPECTYIIICHUS JOIKHOCTHOE JIULIO
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Anmvunnctpanuu, MOL, yupenurens M®L] HaneneHHbIE MOTHOMOYUSIMHU IO PACCMOTPEHHIO JKaJl00
HE3aMeUINTEIbHO HAIIPABIISAIOT HMEIOLUECS MaTepUalIbl B OPTaHbl IPOKYPaTYpBHI.

B ciiyuae ycTaHOBIIEHUS B X0/1€ WM 110 Pe3y/bTaTaM pacCMOTPEHMS Kajlo0bl IPU3HAKOB COCTABA
aJIMUHUCTPATUBHOTO NIPAaBOHAPYIICHUS, IPEYCMOTPEHHOTr0 TaBoi 15 3akona MockoBckoit 001actu ot
04.05.2016 Ne 37/2016-0O3 «Komexc MockoBckoi 00J1acTh 00 aJIMUHHCTPATUBHBIX MPABOHAPYIICHHUSIX)
JNOJDKHOCTHOE Juio, Anmunuctpauuu, MOILl, yupenurens MOPL] HazneneHHbIE ITOJHOMOYHUSMHU IIO
PacCMOTPEHMIO JKaJI00 He3aMeUIMTENbHO HANpaBIIAIOT HMEIOIMEecs] MaTepuanbl B MUHHUCTEPCTBO
TOCYJapCTBEHHOTO YIPaBJICHHUs, HH()OPMAITMOHHBIX TEXHOJIOTUH U CBS3U MOCKOBCKOH OOJIACTH.

28.13. Anmunuctpanus, MOLI, yupeaurenr M®PI] obecneunBaror:

a) OCHAIIIEHUE MECT IMpUeMa Kajoo;

0) nHGopMHpOBaHHE 3aIBUTEIICH O MOPSIAKE 00’KATIOBAHUS PEUICHUN U IedcTBHM (0e31eiCTBUS)
AJMUHUCTpAIMH, JOJDKHOCTHBIX JIML, PaOOTHUKOB AJIMHHHCTpanuu, padotHukoB M®IL[ nmocpencrsom
pasMeleHst THPOpPMaLlMU Ha CTEHJaX B MeCTax MPEeJOCTaBIIEHUs TOCYJAapCTBEHHBIX U MYHHULIMIIAIbHBIX
yCIyT, Ha UX O(UIMANBHBIX caiiTax, Ha Enunom noprane, PIITY;

B) KOHCYJIbTUPOBaHUE 3asiBUTENICH O MOpsaKe 00)KaIoBaHUs pelIeHU U IeHCTBHIA (0e31eHCTBYS)
AJIMUHHUCTpAIIMU, JOJDKHOCTHBIX JHUI, pabOoTHUKOB AamuHuctpanuu, MOLl, ux AOMKHOCTHBIX JIMII,
paOOTHHKOB, B TOM YHCJI€ 110 Tele(oHy, 3JEKTPOHHOI MoUTe, IPU JIUYHOM IIPUEME;

T') 3aKIII0YECHUE COTIIAICHU O B3aUMOICHCTBHH B YacTH ocymecTBieHuss ML npuema xanob u
BbIJ1auX 3asBUTEJIIM PE3YJIbTaTOB PACCMOTPEHUS 7Kajl00;

1) GOpMHUPOBAHKE U MTPECTABIICHUE €KEKBAPTAIHHO B BBHIIIECTOSALINI OpraH (IPH €ro HaJTM4nn),
yupeaurento M®L[ oTueTHOCTH O MOJyYEHHBIX U PACCMOTPEHHBIX Kano0ax (B TOM YMCIE KOJIMYECTBE
YIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX 7Kaji00).

28.14. YKanoOa, mocTynuBIIas B yIIOJTHOMOUYEHHBIE HA €€ PACCMOTPEeHNE AIMUHUCTPALIUIO,
M®ILI, yupemuremo MOL[, MOMIEKUT PETUCTPALMM HE MO3AHEE CIEAYIOUIEr0 3a JHEM €€
HOCTYIUIEHUsI pab0Yero JHsl.

Xanoba paccmarpuBaercsi B TeueHue 15 paboumx JHEW cO IHS €€ perucTpaiuu, eciu Oolee
KOPOTKHE CPOKH PacCMOTPEHUS KalloObl He ycTaHOBIIeHb AnMuHucTpanueit, MOI] yupeaurenem MOII,
YIOJTHOMOYEHHBIMHU Ha €€ PACCMOTPEHUE.

B cayuae oOxanoBaHus OTKaza AJIMHHHUCTPAllUHM, JOJDKHOCTHOTO JIMIA, pabOTHHKA
Anmvunuctpanuu, M®L], ero 10/KHOCTHOTO JKIa, pa0OTHUKA B IPUEME IOKYMEHTOB y 3asBUTEIIS JTUOO B
UCTPABJICHUU JOMYIIEHHBIX ONEeYaTOK M (MJIM) OMMOOK WJIM B cilydyae OOKaJoBaHHs 3asBUTEIEM
HapyLIeHUs] YCTAaHOBJIEHHOTO CPOKa TaKMX HCIIPaBJIEHUH *ajoba paccMaTpUBAETCs B TeUEHUE 5 pabouux
JTHEH CO JIHA €€ PEerucTpanuy.

28.15. Tlo pesynbTaTaM pacCMOTPEHHS KAIOOBI YIIOJIHOMOYEHHBIH Ha €€ PacCMOTPEHHE
JOJDKHOCTHOE o Aamuauctpanyu, ML, yupenurens ML npuHUMarOT OJHO U3 CIEAYIOLINX
peLeHuI:

1) ’xanoba yJq0BIETBOPSIETCS, B TOM YHCie B (JOPME OTMEHBI IPUHATOTO PELICHHUs, UCTIPABICHUS
JIOTYIIIEHHBIX ONEYaTOK U OMMOOK B BBIAAHHBIX B pe3yjbTaTe NMpeAocTaBiIeHUs] MyHUIIMNaNbHON yCIyru
JOKYMEHTaX.

2) B yIOBJIETBOPEHHH KaI0Obl OTKa3bIBAETCS.

28.16. Ilpu ynoBaerBopeHuu xanoObl Aamunuctpanus, MOL], yupenutens MOIL]
MPUHUMAIOT MCYEPIBIBAIOIINE MEphl N0 YCTPAHEHHIO BBISBICHHBIX HApYIICHWH, B TOM YHCIE T10
BblJlaue 3asgBUTENIO pe3yibTaTa MyHUIIMNATBHON YCIYrH, HE MO3J1Hee 5 pabouyux IHeH co JTHS
MIPUHATHUS PELICHUS, €CJIM NHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickon denepannn

28.17. B ciydae npu3HaHUS >Kalo0bl MOJIEXKAIIeH yIOBIETBOPEHHUIO B OTBETE 3asiBUTEIIO
naetcss wHGOpMAKs O JEHCTBHUIX, OCYIIECTBISIEMBIX AJIMUHUCTPAIMEH, MPEIOCTaBIISIONICH
Mynununanesyto ycayry, MO®I[, B nensix He3aMeAJIUTENBHOIO YCTPAHEHUS BBISBICHHBIX
HapyleHW NpH OKa3aHWM MyHMIIMNAIBHOM YCIyTH, a TakKe HPHUHOCATCS W3BUHEHUS 3a
JIOCTaBJIEHHBbIE HEYJI00CTBa M YKasbIBaeTcs WH(pOpMalMs O JaJbHEHIIUX JEHCTBUAX, KOTOpBIE
HEO0OXOIUMO COBEPIIUTH 3asBUTENIO B IENIAX MOTyYeHUs] MyHUIIMTATIbHOMN YCIIyTH.

28.18. B cnywyae npu3HaHUS KaloObl, HE TMOJIEXKAIIeH YIOBIETBOPEHUIO B OTBETE
3asiBUTEIIO JAIOTCSl apryMEHTHPOBAHHBIE Pa3bsICHEHUS O IPUUMHAX NPUHATOTO PEIICHHUS, a TaKkKe
uH(popMalns 0 MOpsiAKE 00KaJOBaHUSI IPUHATOrO pemieHus. OTBET Mo pe3yabTaTaM pacCMOTPEHHS
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’KaJ00bl HampaBigeTcsl 3asBUTEII0 HE MO3JHEE THs, CIECAYIOLIEro 3a JHEM MPHUHITUS PELIeHUs, B
nucbMeHHoU ¢opme. B ciyuae ecnu sxkano6a Obuta HampasiieHa criocoO0M, yKa3aHHBIM B OIYHKTE
«B» MyHKTa 28.6 HacTOALIEr0 AJMUHUCTPATUBHOI'O PErVIAMEHTA, OTBET 3asBUTEIIO HalpaBIIsIeTCs
MOCPEACTBOM CHCTEMBI JIOCYIOHOT0 00KaTOBaHUSI.

28.19. B oTBete 110 pe3ysbTaTaM pacCMOTPEHHS JKaJTOObl YKa3bIBAOTCS:

a) HauMeHoBaHue Anmuuuctpaiuu, MOL], yupegurenss MOPL], paccMmoTpeBuiero xamnody
JOJKHOCTD, (paMuiIMs, UM, OTYECTBO (IIPU HAJIMYMH) €r0 JOJDKHOCTHOTI'O JIUI[A, IPUHABLIETO PELICHUE 110
JKanooe;

0) HOMep, 1aTa, MECTO NPUHSTUS PELLICHMs], BKJIOYasi CBEIEHH O IOJDKHOCTHOM JIMLE, paOOTHHKE,
perieHue win aerictue (6e31eHCTBIE) KOTOPOro 00xKamyercs;

B) hamuuust, UMsl, OTYECTBO (IIPU HATMYHH ) 3asBUTEIIS;

I') OCHOBAHUS Ul IPUHSATHSI PELIEHHUS I10 JKanooe;

1) MPUHSTOE TI0 JKaJlo0e peIIeHHE;

€) B clyyae, eciM jkajnoba mpu3HaHa OOOCHOBAaHHOW, - CPOKM YCTPAHEHUS BBISBICHHBIX
HapyLEHWH, B TOM YHUCIIEe CPOK MPEIOCTaBICHUs pe3ysibTaTa MyHUIIMNAIbHON YCIIyTH;

) CBEJIEHUS O MOpsAIKE 00XkKaJIOBaHUS IPUHATOTO 110 Kajio0e pereHus.

28.20. OtBer 1o pe3ynbTaTaM pacCMOTPEHUS KaJl0Obl MOANKUCHIBAETCS YIIOJIHOMOYEHHBIM
Ha PacCMOTPEHHUE Ka0ObI TOHKHOCTHBIM JInlioM Aamunuctpanuu, MOLL, yupenurens MOLI. Tlo
KeJaHUIo 3asiBUTENsI OTBET IO pe3yJbTaTaM PacCMOTPEHUS KaloObl MOKET OBITh MPE/ICTaBIIEH HE
MO3/IHEE [THS, CIEAYIONIET0 3a JHEM TNPHHITHS pelIeHus, B (opMe 3JIeKTPOHHOTO JOKYMEHTa,
HOJNMCAHHOTO  3JEKTPOHHOM MOANHUCHIO  YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHE  5KanoObl
JOJDKHOCTHOrO Jimna Aamunucrpanuu, MOLL, yupenurens MOLl, Bua KOTOpoil ycTaHOBIIEH
3aKoHoJiaTeNbcTBOM Poccuiickoit denepanuu.

28.21. YNOIHOMOYEHHBI Ha pACCMOTPEHHE KaJI00BbI TOIHKHOCTHOE JINLIO AJIMUHUCTPAIIHH,
M®II, yupeaurens M®PIL] oTka3bIBaIOT B yIOBJIETBOPEHUH KAIOOBI B CICAYIOIIUX CIydasx:

a) HaJIMYMe BCTYNHUBIIETO B 3aKOHHYIO CHITY PEICHUs Cy/1a, apOUTPasKHOTO Cy/Ia 110 Kajlo0e 0 TOM
Ke IIPeIMeTe U 110 TEM )K€ OCHOBAHHUSM;

0) mo1aua >karo0bl JINIIOM, TOTHOMOYHSI KOTOPOTO HE MTOATBEPKICHBI B TIOPSIIKE, YCTAHOBICHHOM
3aKkoHoaarenbCcTBOM Poccutickoit denepanuy;

B) HAJIMYME PELIEHUS T10 Kano0e, IPUHITOrO paHee B COOTBETCTBUU C MOPSAIKOM YCTAHOBICHHBIM
ITocranosnenuem Ne 601/33 B OTHOLIEHUHM TOTO k€ 3asBUTEIIS U 110 TOMY K€ IPEIMETY >KaIOOBbI.

28.22. YNOJHOMOUYEHHOE Ha PACCMOTPEHHUE JKaJI00bI JJOPKHOCTHOE JIUIIO A TMUHHUCTPAITIH,
M®L], yupenutens M®PL] BopaBe ocTaBUThH *kajio0y 63 OTBETA B CIEAYIOUIUX CIIydyasix:

a) HAJIMYHE B )KaJI00€ HEIEH3YPHBIX JINOO OCKOPOUTEIBHBIX BRIPAXKEHHH, yTPO3 )KU3HH, 3[I0POBBIO
U UMYIIECTBY JODKHOCTHOTO JIMLA, pa0OTHUKA A IMUHHMCTPALIMH, JOJDKHOCTHOTO JiuIa, paboTHrka ML,
a TaK)Ke WIEHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH HPOYUTATh KaKyrO-JIMOO YacTh TEKCTa kKajoObl, (paMuinio, ums,
0TYeCTBO (IpU HAIMYUK) U (WIN) IOYTOBBIN ajipec 3asBUTEINS, YKa3aHHbIE B jKajio0e.

28.23. YIIONHOMOYEHHOE Ha pacCMOTpPEHHE KajloObl JOJKHOCTHOE JIMILO, PAOOTHUK
AnvunucTpanuu, AokHOCTHOe Juio MOPII, yupemutens MOPIL] coobmaror 3asBuTento 00
OCTaBJICHUH Ka00bl 0€3 0TBETa B TeUeHUe 3 pabouux JTHEH o JHS perucTparym xKaaoosl.
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Hpuioxkenne 1 k HacTOsIIIEMY AIMUHUCTPATHBHOMY PerjiaMeHTy

TepMI/IHLI U onpeacjJaeHus
B A,I[MI/IHI/ICTpaTI/IBHOM PErIaMCHTE UCIIOJIB3YIOTCA CICAYIOIUE TCPMHUHBI U OITPEACIICHUSA:

3asiBIIeHUE 3ampoc O IPEeNOCTaBIeHUN MYyHUIIMIIAIIBHON YCIyTH,
IIPE/ICTABICHHBIN JTH00BIM MPEAYCMOTPEHHBIM
AJMHUHUCTPATHBHBIM PETIAMEHTOM CIIOCOOOM;

3asBUTENb, 3aPErMCTPUPOBAHHBIN B auno, — oOpamiaromeecs ¢ 3aABIEHHEM O

ECHA NIPEAOCTaBICHUH MyHununanbHOU YCIIyTH,
uMerolee ydyetnyro 3anuch B ECHUA, mpoieniryio
IIPOBEPKY, a JIMUHOCTD I10JIb30BATENS MOATBEPKICHA
Haj/uIeKauM  obOpa3om (B JF0OOM W3 IIEHTPOB
oOcnyxuBanust Poccuiickoit ®@enepanun unmu MOL]
MocKOBCKO# 001acTH).

3asiBUTENb, HE3aPErUCTPUPOBAHHBIN B auno, — oOpamiaromieecs € 3aABIEHUEM O

ECHA [IPEAOCTaBICHUM MyYHULUNIAIIBHOW  YCIyTH, HE
uMeromee  ydetHyro 3anuck B ECHUA, mmbo
3apeructpupoBanHblii B ECMA 6e3 mpoxokaeHus

IIPOBEPKH, u HOJITBEPIKICHUS JMYHOCTH
H0JIb30BATENsI HAAJIEKAIIUM 00pa3oM;
JInuHblil kKaObuHeT cepsuc PIII'Y, no3ponstomuii 3assBUTENIO MOIY4aTh

uHpopmaro 0 Xoae oO0pabOTKM  3asBICHUH,
nofgaHHbIX nocpeactsom PIITY;

Opransl BiacTu rOCYJapCTBEHHbIE  OpraHbl,  Yy4YacCTBYIOIIHME B
IIPEIOCTaBICHUN rOCYIapCTBEHHBIX U
MYHHUIIUIIATbHBIX YCIIYT;

Oprasel MECTHOTO CaMOYIIPaBJICHHUS OpraHbl MECTHOI'O caMoOyIpaBiieHUss MOCKOBCKON

o0jacTd,  y4yacTBYIOIIME B  IPEAOCTaBICHHUU
rOCY/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT;

Cetp UnTepHeT HMH(}OPMALIMOHHO-TEIEKOMM YHUKAIIMOHHAS CeTh
«HTepHeTY;
®daiin 10KyMeHTa AJEKTPOHHBIN 00pa3 JOKYMEHTA, MOJyYEHHBIN MyTeM

CKaHMPOBAHHUS JOKyMEHTa B OyMaxxHOH (opme.

DNeKTPOHHBINH 00pa3 TOKyMEeHTa JJIEKTPOHHAs BEPCUs JOKYMEHTA, MOJy4eHHAs IIyTeEM
CKaHUPOBAHUS OyMa)KHOTO HOCHUTEJIS.
VYupenurens MOIL] OpraH MECTHOI'O CaMOYIIPaBJICHUS, SBIIAIOLIUNCS

ydpeauTerseM  MHOTO(QYHKIMOHAIBHOTO  ILIEHTpa
rOCYZapCTBEHHBIX U MyHULIUITIATIBHBIX YCIIYT
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IIpuiaoxenne 2 kK HaACTOSIIIEMY AIMUHUCTPATHUBHOMY PerjiaMeHTy

CnpaBovHast nHGopManus 0 MecTe HAX0KIeHHs, rpadguKe padoThl, KOHTAKTHBIX TeJiedoHax,
agpecax 31eKTpoHHOH MouThl AqmMuHucTpanun 3ATO ropoackoii okpyr MoJioaé:kHblit
MocKOBCKO# 00J1aCTH U OPraHU3alUii, Y4ACTBYIOIIUX B MPEeI0CTABJIEHNHN U MH(POPMHUPOBAHUM O
Nnopsi/iKke nmpeaocTrapjieHuss MyHuuunaabHoii yeayru «OdgopmiieHue cnpaBku 00 ydyacTuu 1.
Anvunucrpanus 3ATO ropoackoii okpyr Mosoaexnbiii MockoBckoi 00J1acTH.

Mecto naxoxaenusi: 143355 MockoBckas 001acTh, I1. MOJIOACKHBIN, 1.25.

['padux npuema 3assnenwnii: BropHHK: ¢ 9.00 1o 13.00, versepr: ¢ 13.00 go 18.00.

[TouroBsiit agpec: 143355 MockoBckast 00J1acTh, 1. MoioaexxHbIH, 1.25.

KonTakTHsriii Tenedon: 8(496)348-34-89.

[opsiuast muans ['ybepraropa Mockockoit oomactu: 8-800-550-50-30

Odunmanpaplii caiT B WHGOPMAIIMOHHO-KOMMYHUKAIIMOHHOW cetn «MHTepHeT»: WWW. Zzato-
molod.ru

Anpec 31eKTpoHHOM mouThl B cetd MHTepHeT: admmolod@yandex.ru

2. T'ocynapcTBeHHOe Ka3eHHOe yupe:xxaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1acTHOH
MHOT0(YHKIHMOHAJIbHBIN LEHTP NMPeAoCcTABIEHUS FOCYIaAPCTBEHHBIX U MYHHIIMTIATbHBIX
yeayD»
Mecto maxoxaenus: 143407, MockoBckast o6actb, T. KpacHoropck, 0ynsBap Ctpoutenei, 1. 4,
busnec nentp «Kybuk», cexuus A, stax 4.
3. TI'padux paboTsr:

[TonenenpbHUK: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Brophuk: ¢ 09.00 10 18.00 (mrepepsiB13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
UYetsepr: ¢ 09.00 1o 18.00 (mepepriB13.00-13.45)
IIaTHuIA: ¢ 09.00 10 16.45 (nepepwia13.00-13.45)
Cyb60oTa: BBIXOJHOU JIEHb
Bockpecennbe: BBIXOJHOM JE€Hb

[ToutoBsiit agpec: 143407, MockoBckast obmacts, T. Kpacnoropck, Oynbap Ctpoutenei, . 1.
Tenedon Call-ientpa: 8(495)794-86-41.

Odunmanbuelii caiiT B cetrt MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHo# ouThl B ceti MHTepHeT: MEC@mOosreg.ru.

Mecto Haxoxaenus: ML 3ATO ropoackoii okpyr Monozaexxubiii MockoBckoit o6actu -
1. MoJiofexHbIi, 1.28

['paduk paboThI:

[TonenenbHUK: ¢ 8.00 o 20.00
BropHuk: ¢ 8.00 mo 20.00
Cpena: ¢ 8.00 o 20.00
UYetsepr: ¢ 8.00 o 20.00
[Iaraunmna: ¢ 8.00 1o 20.00
Cyb60oTa: ¢ 8.00 10 20.00
Bockpecenbe: BBIXOJHOMN

[TouroBsrii agpec: 143355, MockoBckast 00J1acTh, 1. MOIOACKHBIH, 1.28
Agnpec 3nekTpoHHO# mouTkl B cet MHTepHEeT: Mfcmolod@yandex.ru
Tenehon: 8(496)3564444; 8(496)348-32-44
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4. CnpaBouHas nnpopmanus o Mmecte HaxoxaeHuss MO, rpaduxe paboThl, KOHTAKTHBIX
Tese(oHax, agpecax IEKTPOHHOM MOYTHI
Wudopmanus npuBeaeHa Ha caiftax:
- PIII'Y: uslugi.mosreg.ru
- MO®ILI: mfc.mosreg.ru
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IIpunosxkenne 3 k HacTosIeMy AIMHHUCTPATHBHOMY pPerjIaMeHTy

dopma pe3yabTara npeaocraBieHuss MyHUIIUNIAABHOM YCJIYyI'H

(O(bopMnﬂeTCﬂ Ha opHUIUAIEHOM ONaHKe AZ[MI/IHI/ICTpaLII/II/I)

« » 20 T Ne

CITPABKA

Jana

(vKkazams pamunuro, ums, omuecmeo (npu Haruuuu) 3aseumers)

[TpoxkuBaromero no ajapecy: B
(VKazamuv aopec mecma jHCumenbCcmed 3asaeumenst)

TOM, 4TO OH/OHA/HECOBEPIICHHOJICTHUN
(pamunus, ums, omuecmeo (npu HaruuUU) HecosepuieHHOIemHe20 pebenka 3aseumersi)

y4acTUe B MPUBATU3AINN KUIOTO MYHUITUTIAIBHOTO
(npunuman (-a)/ne npunuman (-a))
MIOMEIICHUS, 110 apecy :

(ykazamws aopec Hcuno2o nomeujens)

(OJDKHOCTB YIIOJIHOMOYEHHOTO JIUIA AIMUHUCTPALIUH) (moamuce) (pacumgpoBKa MOIMNUCH)

« » 20 T.
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IMpuaoxenne 4 kK HacTOSIIIEMY AIMUHUCTPATUBHOMY PerjiaMeHTy

®opma pemieHust 00 0TKa3e B pegocTaBaeHHH MyHHIIUIIAJIBHOMR yCIyrH

(Odopmnsercs Ha opULIHATEHOM OlaHKE AIMUHHUCTPALIHN)

Kowmy:

(bamumms, M, oTIeCTBO (TIPU HATTHYIHNH) 3asBUTEIS)

PEHIEHUE

00 OTKa3e B BbIIaue CIIPaBKH 00 ydyacTuu (HEy4acTHH) B IPUBATHU3AIUH KIJIBIX MYHHUIIATTATbHBIX
HOMEIIEHUI

OT «__» 20 1. Ne
AnMuHHCTpanuen 3aTo TopoIckoi okpyr MosonéxHbii MOCKOBCKOHM 001aCTH TIPHHSTO PEIICHHUE

00 oTka3e B BeIgaue Bam crnpaBku 00 ydacTHH(HEY4acTHH) B MPHBATU3AIUH KHUIBIX MYHUIUITAIBHBIX
IIOMELICHU I
10 caeayroulel (-um) npuuuHe (-am):

Ne HaumeHoBaHue oCHOBaHMS VIl 0TKa3a B Pa3bsicHeHue NPUYMH 0TKa3a B
MYHKTAa COOTBETCTBHH ¢ AIMUHHCTPATHBHBIM NpeaoCTABJIEHUN MYHUIIUTIAIBHOM
perjaMeHToM yCIYTH
13.2.1. | Haiuuue npoTUBOPEUMBHIX CBEJICHUI B YkazaTh UCUEPIIBIBAIOIIHI ITepeUeHb
3asiBIIEHUHU U IPUIIOKEHHBIX K HEMY JOKYMEHTaX | IPOTUBOPEUUI MEXY 3asIBICHUEM U
MPUIIO’KEHHBIM K HEMY JIOKYMEHTOB
13.2.2. | HecootBeTcTBHE 3asiBUTENS, KATETOPUU VYka3aTb OCHOBaHMsI TAKOI'O BBIBOJA
YKa3aHHOU B yHKTE 2.1 AAMUHUCTPaTUBHOTO
perjameHTa.
13.2.3. | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHbBIX B Yka3aTb HCUEPIIBIBAIOLINN [TEPEUYEHD
nyHkTe 10.1. ATIMUHUCTPAaTUBHOTO pErylaMeHTa, | JOKYMEHTOB M HapyLICHUI
1o (hopMe UM CoZIepKaHHUI0 TPeOOBaHUAM MPUMEHUTENBHO K KaXKJIOMY JOKYMEHTY
3akoHojarenbeTBa Poceniickoit denepanum. CO CCBUIKOM Ha COOTBETCTBYIOIIHNE
HOPMATHUBHBIE IPABOBHIE AKTHI.
13.2.4. | 3asBieHne MOJAHO JUIIOM, HE HMEIOIINM Vka3aTb OCHOBaHHS TaKOTO BBIBO/IA
MIOJIHOMOYHI NIPEACTABIATh UHTEPECHI
3asBUTETIS.
13.3. OT3bIB 3asBNIEHUS Ha MpefocTaBieHue ycayru o | He tpeGyercs
WHUILIMATUBE 3assBUTEIIS.

Bbl BnpaBe moBTOpHO OOpaTuThes B AJIMHUHHCTpAIMIO C 3asBICHUEM O IPEIOCTaBICHUU
MyHULIMNIaIBHON YCIIYyTH TIOCTIE YCTPAHEHUs yKa3aHHbIX HapyIIECHUN.
JlanHbIit 0TKa3 MOXET ObITh 00KaJloBaH B JOCYJEOHOM MOpSIKE IMyTeM HampaBiieHUs kajloObl B
AJIMUHUCTpAIMsI B COOTBETCTBUU C pa3zenoM V AJMHHUCTPATUBHOTO PETIaMEHTa, a TAaKXKe B CyleOHOM
MOPSJIKE.

(MOJHKHOCTH YIIOJTHOMOYEHHOTO JIUIA AIMUHUCTPALIUH) (noamnuce) (pacumdpoBKa MOMUCH)

« » 20 T.
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Ipuioxenne 5 k HacTOsIIIEMY AJIMUHUCTPATUBHOMY PerjiaMeHTy

Cnncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMHU OCYHIECTBJISETCH MPeI0CTABICHHE
MyHUIUNIAJBHOM YCJOYTH

1. Konctutynusa Poccutickoit @enepaiuu;

2.  Kogexkc Poccuiickoit @eaeparuu 06 aAMHHUCTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
No 195-03;

3. ®epepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu IMperOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

4, ®enepanbublil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHAbHBIX JTAHHBIXY;

5. ®epnepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MTOATTHCHY;

6. Kwmmmmerii kogexkc Poccuiickoit denepannu;

7. ®enepanbhbiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O nopsiike paccMOTpeHUs 00OpaIieHUi rpak1aH
Poccuiickoit enepanuny;

8. ®epepanpubiii 3akoH OT 06.10.2003 No 131-®3 «O6 o0mmMX TPUHIUIIAX OPTaHHU3AIUN
MECTHOT'O caMoyIpaBiieHus: B Poccuiickoit @enepaum»;

9. IlocranoBnenue IIpaButenbctBa Poccuiickoit ®enepauuu ot 16.05.2011 No 373
«O pa3paboTKke ¥ YTBEPKICHUM aJMUHUCTPATUBHBIX PErVIAMEHTOB MCIIOJIHEHHUS TOCYAapCTBEHHBIX
GyHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHHS IOCYJapCTBEHHBIX YCIYT»;

10. TlocranoBnenuem IlpaButenbctBa MockoBckoit obmactu ot 25.04.2011 Ne  365/15
«O0 ytBepxnenuu [lopsinka pa3paboTKu U yTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHUS
rOCyJapCTBEHHBIX (PYHKIIMHA U aJIMUHHCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHHS TOCYAApCTBEHHBIX
yCIYT LEHTPaJbHBIMH HCIOTHUTEIHBIMA OpPraHaMHu TOCYJAapCTBEHHON BIAacTH MOCKOBCKOW o0nactw,
rOCy/IapCTBEHHBIMU OpraHamMu MOCKOBCKOM 00JIacTH;

11. 3akon Poccuiickoit ®eneparuu ot 04.07.1991 Ne 1541-1 «O mpuBaTu3aluy KUJIUIIHOTO
¢donna B Poccuiickoit denepanuny;

12. TlocranoBnenwem IlpaBurenbctBa MockoBckoi oOmactu ot 27.09.2013 Ne 777/42
«OO0 opraHmM3zanMi  TPEIOCTaBICHUS  TOCYAApPCTBEHHBIX  YCIAYyr  HUCIOJHUTEIBHBIX  OPraHoB
roCy/lapCTBEHHOM BiIacTd MOCKOBCKOM oOmactu Ha 0aze MHOTO(YHKIMOHAIBHBIX ILIEHTPOB
MPEAOCTABIICHUS] TOCYAAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, a Takxke 00 yrBepxkaeHuu Ilepeuns
TOCY/IapCTBEHHBIX YCIYT HCIOJIHUTEIBHBIX OPraHOB TOCYJAapCTBEHHOW BIacTH MOCKOBCKOM 001acTH,
MPEAOCTABIICHUE KOTOPHIX OPTaHM3yeTCs] MO TPHUHIUMIY «OJHOTO OKHa», B TOM 4HCIe Ha Oa3ze
MHOTO(YHKITMOHAJBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHHUIUIAIBHBIX ~ YCIYr, TMPEJOCTABISIEMBIX OpraHaMH  MECTHOTO
caMOyMNpaBlieHUs] MYHUIIUNAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JacTH, a TakKe yCIyT, OKa3bIBa€MbIX
MYHUITUTIATEHBIMU YUPEXKICHUSAMU U JIPYTUMH OpraHU3aIUsIMU, TPEIOCTABIECHNE KOTOPHIX OPTraHU3YeTCs
M0 MPUHIUIY «OJHOTO OKHA», B TOM 4HcCIle Ha 06a3e MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEAOCTABICHHUS
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»);

13. TlonoxeHue o MpUBaTH3aLMU XUIUIIHOTO GoHaa AnmuHuctpauuu 3ATO ropoackoit okpyr
Momnonéxublii MOCKOBCKOI 00J1aCTH.
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IIpunosxkenne 6 k HacTosIIEeMy AAMHUHHCTPATUBHOMY perjiaMeHTy
dopma 3asBJIeHH 0 NPEAOCTABIeHUNH MyHHIMIIAJIBHON YCIayru

B Anmunuctpanuto 3ATO ropoackoit okpyr

Mostonéxubiii MOCKOBCKOI 001acTh

(hamunus, ums, omuecmaso (npu Haruvuu))

Tenedon:

:‘)J'ICKTpOHHaH modra.

3ASIBJIEHUE

[Ipomry mpemocTtaBuTh CripaBKy 00 ydacTud (HEYy4acTHH)

B IIPUBATU3AIINH KUJIOTO
(pamunus, ums, omuecmeo (Mpu HATUMUU) TUYA 6 OMHOWEHUU KOMOPO2O 3ANPAUUBAETC CHNPAGKA, AubO
HecosepulenHOolemHe20 pebeHKa, 8 Cyude eciiu CHpAsKa 3anpauiueaemcs Ha pebeHka)

MYHUIIUIIAJIBHOTO ITIOMEIICHUS IO aIpECy:

daMunnio, IMs, OTISCTBO

(uzmensin (-a)/ne usmensin (-a))
B cayyae m3MeHeHus ¢aMWIMK, MMEHH, OTYECTBA YKa3aTh CBEJCHHS O (haMIJIUH, UMEHU M OTYCCTBE paHee
HOCHBIIIHX JIMIIOM B OTHOIIEHUH KOTOPOTO 3aNpalinBacTCs CIPaBKa.

K 3asBienuto npuiaararo 10KyMEHTBI:

1) ;
2) ;
3) ;

Ha 00pa0oTKy MOHX MEpPCOHAJBHBIX IaHHBIX, COACPIKAIIUXCA B 3asABICHUM W IPHIAracMbiXx K HEMY
JOKyMEHTaX, B cooTBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 No 152-03 «O nepcoHaIbHBIX TaHHBIX)»
(c mocmemyroUmMMH ~ W3MEHEHUSMH) aBTOMAaTU3WPOBAaHHOW, a Takke 0O€3 HCIONB30BaHUS  CPEJICTB
ABTOMAaTHU3UPOBAHHOM 00pabOTKH, COTJIaceH (CoriacHa).

« » 20 T

(®.1.0. 3asBUTENS MOIHOCTHIO) (TToAmMCh 3astBUTEIS)

30



IIpuioxenne 7 k HacTOAIEMY AIMMHUCTPATHBHOMY perjiaMeHTy

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JISl PeAocTaBJdeHnsi MyHUIIUNIAJBLHOM YCJIYyTH

Kitace nokymeHnra

Bunael nokymenTa

OO0u1re onurcaHus TOKyMEHTOB

IIpu nonaue yepes

PIIT'Y
3asiBiieHUE 3asBneHne IOHKHO ObITH odopmieHo mno ¢Qopme, ykasannoit B | [Ipu nojaye
[Ipuioxennn 6 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY. 3aI0JIHsEeTCA

MHTEPAKTUBHAs

¢dbopma 3asBICHMSL.
JloxymeHT, [Macopt rpaxnanuna | [lacopt nomxen ObITh 0popmiieH B cooTBeTcTBUH ¢ [locTanoBnenuem | [Ipu rnojaye
YA0CTOBEPAIOILINN Poccuiickoi [IpaButenscTBa Poccuiickoit deneparuu ot 8 urosst 1997 r. Ne 828 «O06 | nmpenocTaBiseTcs
JINYHOCTH Denepanun yrBepkaeHuHn Ilosoxenus o mnacrnopre rpaxkigaHuHa PoOCCHECKOW | 3JIEKTPOHHBIN

Oenepanun, oOpasima OjaHKa W OMHCAHMS TACOpTa TpakKIaHHHA
Poccuiickoit denepaum.

o0pa3 JOKyMeHTa

[Tacmopt rpaxaaHuHa
CCCP

Ob6pazen rnacropra rpakJ1aHuHa Coro3a CoBerckux
Conmanucrtuyeckux PecnyOnuk M omucaHue MacropTa YTBEPKIEHBI
nocranoBiennem CoBmmuHa CCCP ot 28.08.1974 Ne 677 «O6
yrBepxkaeHun [lonoxenus o nacnoptaoit cucreme B CCCPy.

Bonpoc o neiictBurensHoct nacnopta rpaxkaanuia CCCP ob6pasia
1974 ronma pemiaercss B 3aBUCHMOCTH OT KOHKPETHBIX OOCTOSTEIHCTB
(mocranoBnenue IIpaButenbctBa Poccwmiickoii  ®enmepanuu Ot
24.02.2009 Ne 153 «O npusHanuu aeicTBUTENbHBIME 110 1 mtois 2009
r. nacropro rpaxaanuHa CCCP obpasna 1974 roga uis HEKOTOPBIX
KaTeropuil HHOCTPAHHBIX I'paXk/laH U JIMI 6€3 TpakJaHCTBAY)

[IpenocraBnsercs
AJIEKTPOHHBIN
o0pa3 JOKyMeHTa

CBUIETENBCTBO 0 | CBUIIETENBCTBO O POXKJIEHUM — CBHJIETEIBCTBO O rocyaapcTBeHHoH | [IpemocraBnsiercs
pokneHnn peOEHKa (B | pErUCTpallMM aKTa TPaKIAHCKOTO COCTOSIHUS — (DakTa pOXKIACHHS | DJIICKTPOHHBIN
ciyyae nonydeHus | pe6€uka. B arom nmokymente coaepxkutcs uHpopmanus o0 MMEeHH | 00pa3 JOKyMEHTa
CIIPaBKU Ha JIeTei) pebEHKa, 1aTe ero poXkKACHHsI, a TAK)Ke UMEHAX ero poJIUTENeH.

Bpemennoe dopwma yrBepxaeHa nmpukazom MB/] Poccun ot 13.11.2017 Ne 851 «O6 | [Ipenocrasnsiercs
yIOCTOBEpEHUE YIBEpXACHUM AJMUHUCTPAaTUBHOTO perjamMeHTa MMHHCTEPCTBA | 3JEKTPOHHBIN

JIMYHOCTHU T'paAXKIaHHWHA

BHyTpeHHUX Jnen Poccuiickonn denepanuu 1Mo  IPeIOCTaBICHUIO

00pa3 JTOKyMEeHTa
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Kmacc JOKYMCHTA

Bunbl nokymenTa

OO6mue onrucanus TOKYMEHTOB

[Ipu nonaue yepes

PIITY
Poccniickoit rOCyZapCTBEHHOM yCIIYTH 110 BblJade, 3aMEHE MaclOPTOB I'PakIaHUHA
®denepaunn Poccuiickoit @enepanun, ya0CTOBEPSIOMIMX JIUYHOCTh Tpa)KJaHUHA
Poccuiickoit denepanumny.
Boennsiii omter Dopmbl YCTaHOBJICHBI HNucrtpykuueit o obecnieuenuro | [IpemocraBnsercs
(yHKIMOHMPOBAHUS CUCTEMBI BOMHCKOTO ydeTa rpaxaaH PoccHiCKO | 2IIeKTpOHHBIN

@denepanyi U MOPsJIKa MPOBEICHUS CMOTPOB-KOHKYPCOB HA JTYUIIYIO
OpraHU3alMI0 OCYIIECTBICHUS BOMHCKOTO YYe€Ta, YTBEPKICHHOU
npuka3zomM Munuctpa o6oponsl Poccuiickoit ®eneparuu ot 18.07.2014
Ne 495

06p8.3 JAOKYMCHTa

JloxymeHT,
yJIOCTOBEPSIOLIHHA
MOJTHOMOYHSI
IIPEICTaBUTEIIS

JloBEpEeHHOCTh

JloBEepeHHOCTH I0JKHA OBITH 0()OpMIIEHA B COOTBETCTBUU C
TpeOOBaHUSAMH 3aKOHOIATENILCTBA U COJEPKATh CIEAYIOINE
CBEICHMUS:

- ®MO nuua, BBIIABIIETO JOBEPEHHOCTD;

- ®MO nuia, ynoJIHOMOYEHHOTO 110 JOBEPEHHOCTH;

- JlaHHBIE JOKYMEHTOB, YIOCTOBEPAIOIIUX JUYHOCTD ITUX JIULL;
- O0BbeM MOTHOMOYMHN MPECTaBUTENIS, BKIIFOUAIOLIUI IPaBo HA
1o/1avy 3asBJICHUS O NMPEAOCTaBICHUA MyHUIIUTIaNbHON YCIYTH;
-JlaTa BpIJauM JOBEPEHHOCTH;

- [Tognuce nuna, BEIAABIIETO JOBEPEHHOCTD.

JloBepeHHOCTh JOKHA OBITH HOTAPHAJILHO 3aBEPEHA.

[Ipenocrasnsgercs
3IIEKTPOHHBIN
o0pa3 10KyMeHTa

PacniopsaurensHbii
aKT (pacrmopspKeHue,
MpUKa3, peuieHue,
MIOCTaHOBJICHUE)
YIIOJTHOMOYEHHOT O
OpraHa OIeKHu 1
MOTNIEYUTENILCTBA O
Ha3HA4YE€HHUH OINEKYyHa
(momeuunTens)

PacriopsiuTenbHBIN akT TOMKEH COAEePKATh:

- HANMEHOBAHHE YIIOJTHOMOYCHHOTO OpTaHa OTICKH U IONECYHTEIhCTRA,;
- PEKBH3UTHI PACTIOPSIUTENILHOTO aKTa (JaTa, HOMep);

- (hammTHIO, MMS1, OTYECTBO JINIA, HA3HAYCHHOTO OITEKYHOM
(momeunTenem);

- (hammsTust, MS1, OTYECTBO JINIIA, KOTOPOMY Ha3HAYEH ONEKYH
(momeuunTens);

- IOANKCH PYKOBOAUTENS YIIOJIHOMOYEHHOTO OpraHa.

[IpenocraBnsercs
BJIEKTPOHHBIN
o0pa3 JOKyMeHTa
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Kmacc JOKYMCHTA

Bunbl nokymenTa

OO6mue onrucanus TOKYMEHTOB

[Ipu nonaue yepes

PIITY
OrnekyHCcKOE JIOKyMEHT IOJKEeH COJEPKATh: [Ipenocrasnsercs
yIOCTOBEpEeHHE (11 AIIEKTPOHHBIN
OTIEKYHOB - HANMEHOBAHUE YIOJTHOMOYEHHOTO OpraHa, BbIJIaBIIIETO o0pa3 ToKyMeHTa
HECOBEPIICHHOJIETHETO | JOBEPEHHOCTH (YIOCTOBEPEHHUE);
U HEJIEECTIOCOOHOTO - cepuIo ¥ (UM) HOMEp JOKYMEHTA,
J1A) - (hamumnuio, UMS, OTYECTBO JIMIIA, KOTOPOMY BBIJIaH JIOKYMEHT;
[ToneunTenbckoe - (hammuro, MMS1, OTYECTBO OMEKAEMOTO (TIO0TIEYHOT0);
yIOCTOBEpEHHE (11 - IaTy BbIIaYH, MOAMKUCH YIIOJTHOMOYEHHOTO JIUIIA, BBIABIIETO
MoTeUnTeIICH JIOKYMEHT, [I€YaTh;
HECOBEPIIICHHOJIETHETO

WJIH OTPaHUYCHHO
JIEECIIOCOOHOTO JIUIA)

JloxymeHT,
MOTBEP K TAIOLIU I
U3MEHeHue paMuInu,
MMEHH, OTYECTBA

CBUIIETEIBCTBO O
3aKJTFOUYEeHUU Opaka

JIOKyMEHT ycTaHOBJIEHHOW (opmbl conepxkammii pamunuio (10 u
nocje 3aKioueHust Opaka), UMs, OTYECTBO, JaTy U MECTO POXKAEHUS,
TPaXIaHCTBO M HAI[MOHAILHOCTH (€CJIM ATO YKa3aHO B 3alMCH aKTa O
3aKJIIOYEHUH Opaka) KaXKAO0ro M3 JIMIL, 3aKIIOYUBIINX Opak, nary
3aKIfOYeHns Opaka, N1aTy COCTaBJICHHS M HOMEp 3alliCH akTa o
3aKJIIOYeHun  Opaka, MECTO  TIOCYJapCTBEHHOM  perucTpanuu
3aKoueHus  Opaka (HaMMEHOBAaHHME OpraHa 3aluCHh  aKTOB
IPaXJaHCKOTO COCTOSIHUSA), JaTy M MECTO BbIIayM CBHUJECTEILCTBA O
3aKIIOYEeHNH  Opaka (HaMMEHOBaHWE OpraHa 3aluiCh  aKTOB
I'PaXJAHCKOT'O COCTOSIHUS).

[Ipenocrasnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa

CBUAETEIBCTBO O
nepeMeHe UMeHH (B
CITydae €cii TaKkoe
WU3MEHEHHE
MIPOU3BOIMIIOCH)

JIOKyMEHT yCTaHOBIICHHON (POPMBI COIEp KA CBEIEHUS O PaMUITHH,
MMEHH, OTYECTBE (70 U TIOCTIe X TIEPEMEHBI), JaTe U MECTe POXKICHUS,
Ipa)<IaHCTBE, HAIIMOHAIBHOCTU (€CIM 3TO YKa3aHO B 3alHCH aKTa O
repeMeHe MMEHM) JUla, IEPEMEHUBIIEr0 UMsl, 1aT€ COCTaBIEHUS U
HOMEp 3aluCH aKTa O IEepeMEeHEe HMEHH, MECTe TrOCyAapCTBEHHOM
perucTpanuy nepeMeHbl UMEeHHU (HauMEHOBAHUE OpTraHa 3alKicH aKTOB
IPaXTaHCKOTO COCTOSIHHSI, KOTOPBIM MPOHU3BEICHA T'OCYJapCTBEHHAS
perucTpanus NepeMeHbl UMEHH), JaT€ U MECTE BbIJJauH CBUICTEIIbCTBA

[Ipenocrasnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa
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Kmacc JOKYMCHTA

Bunbl nokymenTa

OO6mue onrucanus TOKYMEHTOB

[Ipu nonaue yepes
PIITY

O IIepeMEHE UMEHU (HauMEHOBaHHE OpraHa
IPaXKIAHCKOTO COCTOSHHS).

3alluCu

aKTOB

34




[puiioxkenne 8 k HACTOsIILIEMY AIMUHUCTPATUBHOMY pPerjiaMeHTy

®opma pemieHusi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0JUMBbIX /ISl IIPEAOCTABJICHUS
MyHUIMIIAIBHON YCJIYTH

(Odopmnsercs Ha opULIHATEHOM OJlaHKE AJMUHHUCTPALNN)

Kowmy:

(pammmmst, ©Mst, 0TIECTBO 3asIBUTEIS)

PEHIEHUE

00 oTka3e B IpueMe U PerHCTPALMM JOKYMEHTOB, He00X0AMMBIX /JIsl IPe10CTaBJICHHA
MyHUIMDIATBHOM YCIyrH

Anvmunnctparmeir 3ATO ropoackoii okpyr Mononéxubiii MOCKOBCKOW 0071acTH TIPUHSATO
pelieHre 00 OTKaze B MpPUEME U PErucTpalud JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEAOCTaBICHUS
MynununansHo# yerayru: «OdopMiienne cupaBku 00 ydyacTuu (HEY4acTHH ) B IPUBATH3AIMH JKUIIBIX

MYHHUILIMIIAJIbHBIX TOMELIIEHUI

o cieayrouiemMy (-MM) OCHOBaHUIO (5IM):

Ne myHKTa HaumeHoBaHue ocHOBaHMA A | Pa3bsicHeHMe NPUYMH 0TKa3a B
A/IMUHHCTPATHBHOIO 0TKa32 B COOTBETCTBUH C npueme
perjiamMeHTa AJIMHHHCTPATHBHBIM
perjiaMeHToM
12.1.1. Ooparenne 3a npeoCcTaBIeHHEM | YKa3aTh OpraH MPpeaoCTaBISIONIII
MHOW MyHHIIMIIaTbHOM yCITyTH. yCIyTy, YKa3aTb HHPOPMALUIO O
€r0 MeCTe HaXOXKJICHUH
12.1.2. 3asBUTEIEM MPEACTABICH VYka3aTh MCUEPIIBIBAOIIUI
HETIOTHBIN KOMIUIEKT nepevYeHb JOKYMEHTOB
JIOKYMEHTOB, HEOOXOAUMBIX ISl | HENPEACTABICHHBIX 3asiBUTENIEM
MPEOCTABICHUS
MyHUIUIIATBHON YCIIYT.
12.1.3. JIoKyMEeHTBI, HEOOXOUMBIE IS YkazaTp ncUepIbIBAKOIINN
MIPEJOCTaBICHUS nepeveHb JT0KyMEHTOB,
MyHuIMnaabHOM yCiayru YTPaTUBILINX CUILY.
YTPaTUIIH CUITY.
12.1.4. JIOKYMEHTBI coziepKaT MOAYUCTKHU | YKa3aTh MCUEPIIBIBAIOIIUI
Y MCTIPABIICHUS TEKCTa, HE nepevYeHb JOKYMEHTOB,
3aBEpPEHHBIE B OPSJIKE, CoJIepKAIINX MOJUUCTKU U
YCTaHOBIIEHHOM WCTIPaBJICHUS TEKCTa, HE
3aKOHOJIATeNCTBOM Poccuiickoll | 3aBepeHHbIE B MOPSKE,
denepanuu. YCTaHOBJICHHOM
3aK0HOIaTeILCTBOM Poccuiickoit
Denepanuu.
12.1.5. JIOKyMEHTBI coziepkar VYka3aTh MCUEPIIBIBAIOLIUI
MOBPEXKICHHSI, HATMYHE KOTOPHIX | IEPEYeHb JOKYMEHTOB,
HE MO3BOJIAET B TOJIHOM 00BbEME | COAepKAIUX MOBPEXKICHUS C
WCTIOJIH30BaTh MH(POPMAITHIO 1 yKa3aHHEM Ha MTOBpPEXKICHHE.
CBEJICHUSI, COJIEpIKAILECs B
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JOKYMEHTax JUlsl IPEAOCTaBICHHUS
MyHuUIMnaabHOM yCiayru

JIOKYMEHTOB B JICKTPOHHOMU
(dhopMe, MOMUCAHHBIX C
WCIIOIB30BaHUEM DJIEKTPOHHOM
MOAMNKUCH, HE MPUHAJJIeKAILEH
3asBUTEIIO WIN TTPEICTABUTEIIO
3asBUTEINS

12.1.6. HexoppekTHoe 3amonHeHune VYka3zarb 00s13aTeIbHbIC OIS
00s13aTeNbHBIX TIOJICH B 3asIBJICHUS, HE 3aTIOJTHCHHBIE
3asBiieHUN 3asBUTENEM JINOO 3aM0THEHHbIE HE

B IIOJIHOM 00BeEME, 1100 ¢
HapyIlIeHueM TpeOOBaHUi
YCTaHOBJICHHBIMU HACTOSIIIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM

12.1.7. HexoppekTHoe 3anonHeHue YKka3zatb 110JIs 3asBJICHHUS, HE
00s13aTeNbHBIX MOJeH B popme 3aroJHeHHbIe 3asBUTENEM J100
MHTEPAKTHBHOTO 3a1poca Ha 3aIOTHCHHBIE HE B MTOJIHOM
PIITY obbemMe, 1100 ¢ HApyIIEHUEM

TpeOOBaHMI YCTaHOBJICHHBIMHU
HACTOALIUM AJIMUHUCTPATUBHBIM
perIaMeHTOM

12.1.8. [IpencraBienue MEKTPOHHBIX VYka3aTh McUepIIbIBAIOLIUI
00pa30B TOKYMEHTOB nepeyYeHb IEKTPOHHBIX 00Pa30B
nocpeactsom PIITY, He JIOKYMEHTOB, HE
MO3BOJISIET B MTOJIHOM 00beMe COOTBETCTBYIOIIUX YKa3aHHOMY
MIPOYUTATH TEKCT JOKYMEHTA KPUTEPHIO
W/WJH pacrio3HaTh PEKBU3HUTHI
JTOKYMEHTA

12.1.9. Ilomaua 3asBIeHUA U UHBIX Vka3aTb OCHOBAHUS TaKOT'O

BbBIBOJ1a

JlononHuTenbHO HHPOPMUpPYEM:

(yxaswiBaercsi uHdopmanus, HeoOXoqUMas JJIsl YCTPaHEHHs MPUYMH OTKa3a B MPUEME M PETHCTPAIMU JOKYMEHTOB,

HEOOXOMUMBIX U1 NPEAOCTaBIeHUS MyHHUIMIIATBHOW YCIIyTH, a TakKe MHas JIONOJHUTENbHas WHGOpPMauus NpH

HaJIN4un).

(TOMHKHOCTH YIIOJTHOMOYEHHOTO JIUIa AIMUHUCTPAIINH )

«
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IIpuioxenne 9 k HacTosAIIEMY AIMUHUCTPATHBHOMY perjiaMeHTy
Ilepeuennb u coaep:kaHue aAMMHUCTPATUBHBIX /IeCTBHIi, COCTABJISIIOIINX aIMMHUCTPATHBHbIE NIPOLETYPbI

Ilopsiaok BhINOJHEHHS AAMMHUCTPATUBHBIX JleiicTBHIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. IIpuem u perucTpaunus 3asiBJeHUs U JOKYMEHTOB, HEOOXOAMMBIX /UIA NpeaocTaBieHusi MyHHIMIAJIBHOM YCJIYTH
Mecro AJMUHUCTpPAaTUBHBIE JEHCTBUS Cpennuii cpok TpynoemMkocThb Copepxanue neicTBUs
BBITIOJTHEHU S BBITIOJTHEHUS
poLeaypsl/
ucnouszyemas UC
PIIT'Y/Monynn [Tpuem u npenBapuTebHAS 1 paGouuii neHb 15 Munyt 3asBUTETb aBTOPU3YETCS Ha PIII'Y
ENC OY

MPOBEpKa JJOKYMEHTOB,
Perucrparus nim otkas B
pEeTHCTpaIiK 3asBICHHS O
MPeI0CTaBICHUN
MyHUIMIIanbHON yCIyTH,
MPOBEPKA COOTBETCTBUS
MIPEJICTABICHHBIX IOKYMEHTOB
00s13aTeNbHBIM TPEOOBAHUSAM K
HUM

nocpeactsoM ECHUA u nanpasinsier 3asBiieHue
" JIOKYMEHTHI, HE00XO0/1UMBbIe Ui
IIpeA0CTaBIeHUs MyHHIIMNIANBHOW YCIYTH B
JJIEKTPOHHON dopme IIOCPECTBOM
NPUKpEIJICHUST K 3asiBICHUIO 3JIEKTPOHHBIX
00pa30B OPUTHHAIOB IOKYMEHTOB, YKa3aHHBIX
B n. 10.1. HacTosiero AJIMUHUCTPATUBHOTO
perinameHTa

3asiBlIeHHE M [pWIaraéMble  JTOKYMEHTbI
IOCTYNaroT B uHTErpupoBanHyto ¢ PIII'Y EMC
OV.

2. PaCCMOTpeHI/Ie AOKYMCHTOB H INPUHATHEC PCHICHUA 0 MOATOTOBKE peE3yJabTaTa 11

enocraBjaeHnss MyHHIMNIAJIBbHOM YCIYIH;

MecTo BBINOJIHEHNS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs ConepxaHue IeHCTBUS
MPOIIelypBl/UCTIOIb3yeMast JefcTBUS BBITIOJTHEHUS
ncC

Moaymns EUC OY [IpoBepka orcyrcTBUSA 1 paGounii 1eHb PaGoTHuk AnmMuHUCTpalliui Ha OCHOBAHHUHU
W HaJTU4Hs IIPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, a
OCHOBaHMUM JIJIsl OTKa3a TaK)XKe Ha OCHOBAaHUU UMEIOILIINXCS CBEJICHUN B
B IIPEIOCTABIICHUN AJMUHUCTpALUU OIpPEAETSET BO3MOMXKHOCTD
MyHunmnaisHON NpeaocTaBiIeHUs MyHUIIMTIATbHON YCIIYTH.
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MecTo BbINONTHEHUS
IPOLEAYPBI/UCIIONb3YyeMast
NC

AJIMUHHCTpPATHBHBIC
NENCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMKocTh

ConepxaHue 1eMCTBUS

YCIIyTH,  TOATOTOBKA
pe3yJsibraTta
MYHHUIUTIATIHOU

yCIIyTu

IIpy HasMuuM OCHOBAaHUM [UId OTKasa B
IIPEAOCTaBICHU MyHUIMIIAIBHOU  YCIYIH

YIOJTHOMOYEHHBII paboTHUK
AJIMUHHCTpAallUM  TIOATOTABIMBAET IMPOEKT
Pemenus o dopwme, SBIISAOIIEHCS
npuwioxkeHneM 4 K AJIMHUHHCTPATUBHOMY
peraamMeHTy

IIpn orcyrcTBUM OCHOBaHUM M1 OTKas3a B
IIPEIOCTABIEHUN MYyHUIUNAIBHON  yCIyru
YIIOJTHOMOYEHHBIM pabOTHUKOM
OCYILECTBIISICTCSL IIPOBEpKa ydacTus Jubo
Hey4yacTHsi 3asBUTENs B MPUBATU3ALUU IO
azipecy MyHHULUIIAIbHOIO )KAJIOTO TOMEIEHUS
YKa3aHHOTO TpaXJaHWHA, a TaK e IO
(dbamMuIuM, MMEHU U OTYECTBY B COOTBETCTBUU
c JIOKyMEHTaMU IPEIOCTABIEHHBIMU
IPaXIaHUHOM, IIOCJIE YETO MOATOTABINBAETCS
CnpaBka 10 (opme, B COOTBETCTBUH C
IPUJIOKEHUEM 3 K HACTOALLEMY
AJMUHUCTPAaTUBHOMY pErjlaMeHTy, C y4eTOM
CBEJICHMM ITPE/ICTAaBICHHBIX 3asIBUTEIIEM, A TaK
e CBEICHHM UMEIOUIMXCS B PACIOPSHKEHUN
AJIMUHHCTpALIUH.

Cnpaska BHocutcs B Moayns EMIC OY
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3 Odopmiienne pe3yabTara npegocrapiaeHuss MyHHIMNAJIbHON YCIYTH;

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
IPOLEelypbl/UCIIOIb3yeMast JNEUCTBUS BBITIOJTHEHUS
ncC
Monyns ENCOY Paccmotpenue 1 pabounii 1eHb YII0JIHOMOYEHHOE ~ JIOJDKHOCTHOE  JIMLIO
pesyJibrara AIMUHUCTpAaLlMM  PAacCMaTpUBacT  MPOCKT
[IPEOCTaBICHU pesynprata MyHUIMIIAIBHOM  yCIyTH —
MYHHUIMITAIBHON CropaBky Ha  mpeaMeT  COOTBETCTBHUSA
yCIIyru TpeOOBaHUAM AJIMAHHUCTPAaTUBHOIO
periameHTa, IIOJIHOTBI U KauecTBa
IIpeA0CTaBIeHnss MyHUIIMIIAIBHON YCIIYTH, a
TAaK)K€ OCYILIECTBJIIET KOHTPOJIb CPOKOB
IIPEA0CTaBICHNsT MyHUIINITAIBHON yCIyTH
Mopayns ENCOY Bnecenne B Monyib 15 Mmunyt Nudopmanus 0 NpEIOCTaBICHUN

ENUCOY

MyHununansHOH yciayru (UKcHpyeTcs B
Monyne EVIC OV

4. Beinaua pe3yJjbTara npegocrapiaeHuss MyHHIMNAJIbHON YCIyTH 3assBUTETIO

MecTo BBINOIHEHUS AJIMUHUCTpAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUS
IIPOLETypPBI/UCIIOIb3yeMast nercTBUs BBITIOJTHEHUS
nC
Monyns EUC OVY/PIIT'Y | Beigaua nnu HanpaBieHue | 1 pabouuil neHb 15MunyT PaGotHuk  AJQMUHHCTpalMM  HAIpaBiseT

pe3ynbTarta
MIPEOCTABICHUS

MyHununanpHOU yciayru

3asgBUTEIIO

pe3yJbTaT npeaocTaBieHuss MyHULIMNIaIbHON
yCIyru 3asBUTEIIO:

Pesynbrar npepocrasieHuss MyHUIUIIAIBHON
yCIIyru Hampasisiercss B JInuHbiii kaOuHeT
3asButens Ha PIII'Y B Buzme sk3eMIuIsipa
3JIEKTPOHHOTO oOpaza JIOKYMEHTA,
noanucanHoro Ol ynmonHOMOYeHHOro nuua
AJIMUHHUCTpALIH.
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IIpnioxenne 10 k HacTosileMy AIMHUHHCTPATHBHOMY pPerjaMeHTy

Bnok-cxema npegocraeneHna MyHULMNaNbHOW YCnyrm

POry

Mogada 33aBneHUA

AnMmuHUCTpauma/
Moayne EMC QY

A 4

Mpsiem 1
PErHCTPAELMA
33ABNEHAA M
AOKYMEHTOB

A

OTKas B NpHEME H
PETMCTPAELMM
33ABNSHAA M
OOHYMEHTOB

lpa

AgMmuHucTpaumsa/

Mogyns EXC OY

OdopmneHme

» pesyneTata

NpenoCTasNeHMA
yonym

lpa

Mogyns EMC OY/

POy

Y

Brelgaua pesynsTara
NpenocTaEneHMA
yonym

1pa
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